«
Pecniyonuka bypsitust CeBepo-balikanbckuit paiion
AJIMUHHCTpAIUsl MyHUIIMTIATBHOTO 00pa30BaHus
TOPOJCKOT0 MOCEJIEHUS «Toceslok Knuepay

I[TOCTAHOBJIEHHME

Ot 28 mapra 2025 roga Ne 05

OO0 yTBEpXIC€HUU aIMUHUCTPATUBHOIO PErIaMEHTa

MPEAOCTABICHNS MYHHUIIUTIAJbHON YCIIYyT U

«Bo3BpaT U3NUIIHE YIIJIAYeHHBIX (B3bICKAHHBIX) B

OIO/KET MyHHUIIMIIAILHOTO 00pa3oBaHus «mocesok Kuuepay mmarexein»

B coorBerctBunm ¢ mnyHkrom 3 crareu  40.1 bromkeTHOro kojekca
Poccuiickoit @eneparun, PenepanbabiM 3akoHOM 0T 27.07.2010 N 210-®3 "O0
OpraHu3allid _ NPEJOCTaBJICHUA  TOCYNAPCTBEHHBIX W MYHUIIMOAIbHBIX
yeayr", Ilpukazom Munduna Poccun ot 27.09.2021 N 1371 "OO6 yTBepkaeHuu
oOux TpeOOBaHUI K BO3BpATy U3JIMIIHE YIUIAY€HHBIX (B3bICKAHHBIX) MIaTexen'",

[TOCTAHOBJIAIO:

1. VYTBepauTe  aIMHUHHUCTPAaTUBHBIA  PEIVIAMEHT  IPEAOCTABIICHUS
MYHULMIAIBHOW yCIyrH «Bo3Bpar W3IMIIHE YIUIAYEHHBIX (B3bICKAHHBIX) B
OIO/PKET MYHUIMIAIBHOTO OO0pa30oBaHMUsS TOPOJICKOIO TOCETICHUS] «IOCENOK
Kuuepa» nnarexei».

2. Pa3mecTuTh HaCTOsIIEE TIOCTAHOBIEHHWE Ha O(UIIMAIBHOM caiiTe
MYHUIIMIIAJIBHOTO 00pa30BaHUsl TOPOJCKOrO IoceleHus: «mnocenok Kuuepa» B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu MHTepHeT.

3. KoHTponp 3a UCIONHEHWEM HACTOAILIETO MOCTAHOBJIEHUS OCTAaBIIAKD 32
co00il.

4. Hacrosiliee MOCTaHOBJIEHUWE BCTYIMAeT B CUJIY CO JIHA O(PUIIMAIBHOIO
oryOrKoBaHus(00HAPOIOBAHMUS).

['maBa-pykoBOAUTEIb aIMUHUCTPALIAN
MO TI'TI «nocenok Kuuepa» I'ommkosa H. /.
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IIpunoxenue
K MOCTAHOBJICHUIO aIMUHUCTPALUA
MO I'TI «miocenok Kuuepay
ot 28.03.2025 r. Ne(05

AJIMUHHUCTPATUBHBINA PETJIAMEHT
MIPEA0CTaBICHUS MYHUIIUITAIBHON YCITYTH
«Bo3Bpar uznuuiHe ymiadyeHHbIX (B3bICKAHHBIX )
B OrokeT MO I'TI «mocenok Kuuepay mmarexei»

1. O01mme moJ1oKeHus

1.1. AJMUHHUCTPATUBHBIA pErJIaMEHT NPEAOCTABICHUS MYHUUUNAIBHONH  YCIYTH
"Bo3Bpar wu3nMmIHe yrIadyeHHBIX(B3bICKaHHBIX) B Omomxer MO TI'TI «mocenox Kuuepa»
IaTeXe» (nanee - aIMUHUCTPATUBHBIN PETJIaMeHT) pa3paboTaH B LEJISX MOBBIIICHHUS KauyecTBa
MPEAOCTABICHUS. M JIOCTYITHOCTH MYHHUIMIAJIBHON YCIYTH, OMNpPEAENseT COCTaB, CPOKH U
MOCNEA0BATENbHOCTh  JICHCTBUI  (aAMUHUCTPATUBHBIX TPOIEAYp) TMPH OCYIIECTBICHUU
MOJITHOMOYHH 1O MPEA0CTABICHUIO MYHUIIUTIAIIBHON YCITYTH.

JleficTBue aAMUHHMCTPATUBHOIO perjaMeHTa HE paclpoCTpaHAETCS Ha IUIATEXH,
IIPElyCMOTPEHHBIE 3aKOHO/IATEIbCTBOM O HAJOrax M cOopax, 3aKOHOAATeIbCTBOM Poccuiickoit
Oenepanii 00 0053aTeNBHOM COLMATBHOM CTPaXOBaHMM OT HECYACTHBIX CIlydyaeB Ha
IPOM3BOJICTBE U NPOQECCHOHANBHBIX 3a00ieBaHui, MpaBoM EBpa3smiickoro 3KOHOMHYECKOTO
cor03a M 3akoHozaarenbcTBoM Poccuiickoit denepanuu 0 TAMOKEHHOM PETYJIMPOBAHUH.

1.2. IlepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, HEIMOCPEICTBEHHO PETyIUPYIOIINX
MIPEA0CTABICHUE MYHULIUIIAJILHON YCIyTHU:

- brojpkernbiil koneke Poccuiickoit denepanni |

- DepepanpHbli 3akoHa oT 27.07.2010 N 210-®3 "OO6 opranuszalyd OpeaOCTABIEHUS
FOCYIAPCTBEHHBIX M MYHUIIMITAILHBIX YCIyT'":

- ®enepanbHblil 3akoH 0T 27.07.2006 N 152-P3 "O nepcoHaIbHBIX JaHHBIX';

- Iloctranosnenue IlpaBurenncrBa Poccuiickoit @epepanmu ot 07.07.2011 N 553 "O
nopsiake oOpMIICHUS W TIPEJACTABICHUS 3asBJICHUN M WHBIX JOKYMEHTOB, HCOOXOAUMBIX IS
HPEJOCTABJICHUS TOCYAAPCTBEHHBLIX M (MJIM) MYHUIMIAIBHBLIX YCIYL, B (hOpME DJICKTPOHHBIX
TOKYMEHTOB";

- IIpuka3z MunncrepcrBa punHancoB Poccutickoii @enepanuu ot 27.09.2021 N 1375 "O06
yTBepKJIeHNU OOImmx TpeOOBaHWN K BO3BpATy M3JIMWIIHE YIUIAYCHHBIX  (B3BICKAHHBIX)
mIaTexen" .

1.3. Onucanue 3asiBUTENEH.

3asBUTENeM SBISCTCS (U3MUYECKOS WM IOPHIMYECKOEe JIHMIO (32 HUCKIIOYCHHEM
TOCY/IapCTBEHHBIX OPTraHOB M HX TEPPUTOPUATHHBIX OPraHoB, OPTraHOB TOCYIapCTBEHHBIX
BHEOIO/DKETHBIX  (OHAOB U  UX  TEPPUTOPUAIBHBIX  OPraHoB, OpPraHOB  MECTHOTO
CaMOYIpaBIIeHUs), UNUIIHE YIJIaTHBINEE MIIATEXH B OIOHKET MYyHHUIIMIAIBLHOTO 0Opa3oBaHUs
TOPOJACKOTO TIOCeNeHHsl «mocelok Kwuuepa» (mamee - OromKeT moceleHus), Jubo uX
YIIOJTHOMOYEHHBIE TPEJICTaBUTENN, OOpaTUBIIMECS B aJMUHHUCTPAIMI0 MYHHUIUIMATHHOTO
00pa3zoBaHMs TOPOJICKOTO TOceNeHus «rmocesiok Kudepay (nanee - aAMUHUCTPAIIHS TTOCETICHHUS ) C
3asIBJICHHEM O BO3BpATE M3JIMIIHE YIUTAYEHHBIX (B3BICKAHHBIX) TUIATEKEH B OIOJIKET MOCEICHUS
(mamnee - 3asBIICHUE).

3asiBIIeHHE Ha BO3BpAT M3JMINHE YIJIAYEHHOTO B XOJI€ MPOBEACHHS HCIOIHUTEIBHBIX
JNEHCTBUI TUIaTeXka TMPEICTABISICTCS 3asBHTENEM, Ybs OOS3aHHOCTh IO yIDIATe IUTaTeXa
UCTIONHSIAChH, TIPEJICTABUTENIEM 3assBUTETIS.
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B cnyyae oTMeHBI WM U3MEHEHUs CyAeOHOro aKkTa, akTa OpraHa WM JOJIKHOCTHOTO JIMIIA,
Ha OCHOBAHHM KOTOPOTO ObUT BBIJAH HCIOJIHUTEIBHBIM JOKYMEHT, OTMEHBI WJIM MpPU3HAHUS
HEJCWCTBUTEIbHBIM HCIOJHUTEIBHOIO JOKYMEHTA 3asBJICHUE Ha BO3BpaT IPEACTABISAETCS
3asBUTENEM, Ubsl 003aHHOCTH IO YIIaTe IJIaTeXa UCIOJHSAIACH, TPEICTABUTENIEM 3asiBUTEIIA.

3asBNIeHNE MOXKET OBbITh MOJAHO B TEUEHHE TpPeX JIET CO JTHS YIUIAaThl CyMMBI IUIaTeXa B
OIOKET MOCETICHUS.

1.4. ITopsimoxk MHPOPMHUPOBAHUS O MPABUIIAX MIPEIOCTABICHUS MYHHUIIMIIATBHON YCITyTH.

1.4.1. Hudopmanus o MecTax HaXOXJAeHUs U rpaduke pabdOThl CHCIHATKHCTOB,
IIPEIOCTABIISAIONINX MYHULIUIIATIBHYIO YCIYTY, O IPYTUX OPraHax U OpraHu3alusaxX, 0OpalleHue B
KOTOphIE  HEOOXOAMMO  HalpaBUTh JUIA  MPEAOCTaBICHHUS  MYHULMIAIBHOM  YCIYTH:

- aJMHHHUCTpPAIUS MYHHUIMIIAJIHHOTO OO0pa30BaHMUA TOPOACKOTO IOCEJIEHUS <«II0CEIOK
Kuuaepa» mo aapecy: 671719, Pecniyonuka bypsitus, CeBepo-baiikanbckuii p-oH, nrt. Kuuepa,
ya. LentpanesHas, 1. 1, agpec snekrponHoit noursl admkichera@mail.ru , Ten. (30130)46421.
Bpewms npuema nonegensHuk - yetBepr: ¢ 8.00 mo 17.00, nepepwiB ¢ 12.00 no 13.00, narauna c
08.00 mo 12.00, BeIxomHBIC THU: CyOOOTa, BOCKPECEHBE.

1.4.2. Uadopmanus o MOpsAIKE NPEIOCTaBICHUS MYHUIIUITAIILHON YCIIYTH, B TOM YHCIIE O
XOJI€ €€ UCIIOJIHEHUS, IIPEOCTaBIISETCS IOCPEICTBOM:

- pasmemnieHuss Ha OQUIMAIBHOM CalWTe MYHHIMIIAIBLHOTO OOpa30BaHHS TOPOJCKOTO
noceneHus «mnocenok Kuuepa» B MHPOpMaIMOHHO-TEIEKOMMYHUKAaLMOHHON cetu MHTepHeT (
https://Kichera-r81.gosweb.gosuslugi.ru), pasmen aesaTeabHOCTh-"MyHHIIUTIATbHbIE YCITyTH";

- KcToJib30BaHus TenedoHHo# cBs3u o Tenedonam: (30130)46421; (30130)46383;

- NHCHbMEHHOTO OOpalieHus B aApec aIMHUHHCTPAIMM MYHHIIMIIAJLHOTO OOpa30BaHUS
rOpoACKOTO TmoceneHus «mocenok Kuuepay» mo aapecy: 671719, Pecniyonuka bypsarus, Cesepo-
baiikanbckuili p-on, nrr. Kuuepa, yn. LlenTpanbnas, n. 1, agpec >3JI€KTpPOHHOW MOYTHI
admkichera@mail.ru;

- IMYHOTO IpueMa 1o aapecy: 671719, Pecnybnuka bypsitusi, CeBepo-baiikanbckuii p-oH,
nrt. Kuuepa, yn. llenTpanbnas, n. 1;

- pa3MerieHus Ha UWHGOPMAIMOHHBIX CTEHAAX AaJMUHUCTPALUMA MYHHUIIMIIAIHLHOTO
00pa3oBaHUsl TOPOACKOTO MOceNeHus «mocenok Kuduepa» mo azapecy: 671719, PecnyGnuka
Bypstus, Ceepo-baiikanbckuii p-on, nrt. Kuuepa, yi. LlentpanbHas, a. 1;

1.4.3. Ilpu oTBeTaxX HA YCTHBIC OOpAIICHHSI, B TOM YHCJIE Tele()OHHBIC 3BOHKH 10 BOIIPOCAM
MPEIOCTaBIEHUSI  YCIYTHU, CHEHUAIUCTHI  aJIMUHUCTPALMU  TMOAPOOHO  HHPOPMHUPYIOT
oOparuBmuxcsi. OTBeT Ha TeNe(POHHBIM 3BOHOK JODKEH HAuyMHAThCsl € WHGOpMaluu O
JOJKHOCTU COTPYIHHUKA aIMUHHUCTPAIINH, a TAKXKe CoAepk aTh HHPOpMAIHIO 0 (paMUITUU, UMEHU
U OTYecTBe (ITOCHIeAHEE - IPU HATMYMK) CIIEHUAINCTa aIMUHUCTPALK, TPUHSBILETO 3BOHOK.

IIpy HEBO3MOXKHOCTHU CIIELUAUCTA, MPUHSIBILETO Tele(OHHBII 3BOHOK, CAMOCTOSITEIBHO
OTBETUTDH HA MOCTABJIEHHbBIE BOIPOCH! T€JIEPOHHBIN 3BOHOK IE€PEAIPECOBBIBACTCS (IIEPEBOAUTCS)
Ha JpYyroe JOJKHOCTHOE JIMLO WM ke oOpaTuBlIeMycst cooOuraercs: TenedoHHbI HoMep, 1o
KOTOPOMY MOYKHO IOJIyYUTh HE00X0IMMYI0 HH(OpMAIIHIO.

1.4.4. Ha mnucbMeHHBbIe OOpalieHus MO BOMpOCaM MPEIOCTABICHHUS MYHHMIUIAIbHON
YCIYTH, B TOM YHCJIE O XOJ€E €€ UCIOJHEHUS, OTBET U3JIaraeTcsl B MPOCTOM, YETKON U MOHSITHOMN
dopMe M HampaBisieTcs B BHJI€ NMPOCTOrO IMOYTOBOIO OTIPABIEHMS] B a[pec 3asBUTENS C
yKazaHueM (QaMHIMHM, MMEHH, OoT4decTBa (IOcjieqHee - MpU HaJIUuuHM), HOMepa TeseoHa
VCIIOJTHUTEJIS.

Cpok oTBeTa Ha MUCbMEHHOE obOpalleHre coctaniseT He Oonee 30 KajgeHIApHBIX JAHEH CO
JTHSI perUCTpallui TaKOTo 00pallleHus B aIMUHUCTPAIIIH.

[TocTynuBiiee oOpalieHne PEerucTpupyercs B JI€Hb €ro IMOCTYIUIEHUS B 3JIEKTPOHHOU
cHUCTEME JJOKYMEHTOO0O0pOTa.

1.4.5. OOparenus no BonpocaM MpeJoCTaBIeHUs] MyHUITUIATBHON YCIYTH, B TOM YHCIe
0 XOJle¢ WCIOJHEHHUs, TOCTYMAalIlUe MO HJIEKTPOHHON TMouTe, Yepe3 OQHUIMAIbHBIN calT
aJIMUHUCTpAIMM TOCEJICHUs B HH(POPMAIMOHHON TEJIeKOMMYHUKALMOHHOW ceTH VHTepHeTr
UCIIOJHSIOTCS  aHAJOTMYHO JOKYMEHTaM, IIOCTYNHMBIIMM Ha OyMaXHbBIX HOCHUTEISIX.
[ToaroToBiIEHHBIM OTBET HANPABISIETCS 3asBUTENIO 110 YKa3aHHOMY B JIEKTPOHHOM OOpaIleHuu



azpecy.

2. CranzapT npeloCcTaBIEHUSsI MyHULIUIIATbHON YCIyTd

2.1. HammeHoBaHWEe MYyHHIMNAIBHOW Yycayrd - "Bo3BparT W3NHINHE YIUIAYEHHBIX
(B3BICKaHHBIX) B OIO/DKET MYHHIIMIIAJIBHOTO OOpa30BaHMS TOPOJCKOTO IMOCEICHHUS «IIOCETIOK
Kuuepay mnarexein».

2.2. MyHununanpHas yciyra IpeoCTaBiseTcsl aIMUHUCTpALUEN IOCEIEHUS.

2.3. Pe3ynbpTaToM NpeoCcTaBiIeHUs MyHULIMTIAILHON YCIYTH SBISIETCS:

1) pemieHue o BO3BpaTe€ H3JIMLIHE YIUIAUEHHOIO (B3BICKAHHOIO) IUIaTEXa B OHOIKET
HIOCEJIEHUS;

2) pelieHue 0 HEBO3MOXKHOCTH paccMOTpEHHUS 3asIBJICHUS;

3) pemeHue 00 OTKa3e B OCYILECTBJIEHUM BO3BpaTa MW3JIMIIHE YIUIAYEHHOTO
(B3BICKAHHOT0) TUTaTEXa B OIOJIKET MOCEIICHUS;

2.4. Cpox npeaocTaBICHUs MyHULIMTIATLHON YCIYTH

MyHunumnaigpHas yciyra MpeaocTaBisieTcs B cpok He Oomee 10 pabouux mHEH,
CJICAYIOUIMX 32 JIHEM PErUCTPaLK 3asiBJICHHUSL.

2.5. IlpaBoBbl€ OCHOBAHHUS JUIsl IPEAOCTABICHNUS MyHULIMIIAILHOM YCIIYTH.

[IpenocraBieHne MyHUIMIAIBHON YCIYTM OCYIIECTBIISAETCS B COOTBETCTBUU C
HOPMAaTUBHBIMM NPAaBOBBIMM aKTaMH, yKa3aHHbIMU B mojapaszaene 1.2 pasgena 1 Hacrosmiero
aJIMUHUCTPATUBHOI'O perjaMeHTa.

2.6. HcuepnbiBarolmuii repedyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C
3aKOHOJATEIbHBIMM HWJIM HWHBIMH HOPMAaTHBHBIMHM NPABOBBIMM aKTaMM JJs MPEJOCTaBICHUS
MYHULUIIAJIBHON yCIyTH

2.6.1. JlokyMeHTbI ¥ HH(pOpMALUs, IPEIOCTABISIEMbIE 3asIBUTEIEM CAMOCTOSTENBHO:

2.6.1.1. 3asgBieHue, KOTOPOE JIOJKHO CONEPKATh CIEIYIOLINE CBEICHUS:

a) s Qusnueckux sui (popma 3asBiICHUs NpuBeAeHAa B mHpuioxkeHun Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY):

—(amunus, UMs, OTYECTBO (NPH HAJIUYMHU) 3asABUTENS, NPEACTaBUTENsS 3asiBUTENs (B
cilydae 1o/1a4yM 3asBJICHHsI Ha BO3BPAT MPEICTABUTEIIEM 3asBUTEIA);

—HUJIeHTH()UKAIMOHHBI HOMEP HAIOTOIUIATEIbINNKA (TIPH HATHYHH);

—CTpaxoBOM HOMEpP MHJMBUYaJIbHOTO JUIEBOrO cyeTa (IIpU HAJTUUUHN);

—PEKBU3UTHl JIOKYMEHTAa, YAOCTOBEPSIONIEr0 JUYHOCTh 3asBUTENS, NPEICTaBUTENs
3asBUTENI (HaMMEHOBaHHE JOKYMEHTa, cepus, HOMEp, JlaTa Bblayd, HAUMEHOBAHME OpraHa,
BBI/IaBILIETO JTOKYMEHT);

—PEKBU3UTHl JOKYMEHTa, TMOATBEPXKIAIOIIET0 MPaBO MPEACTABUTENS  3asiBUTENs
JefiCTBOBAaTh OT MMEHU 3asBUTENs (B cllydyae MOJAuM 3asBJICHUS Ha BO3BpAT MPEICTABUTEIEM
3asIBUTENS);

—YHUKAJIbHBIM UACHTU(PUKATOP HAUMCIEHUS (ITPU HATUYUN);

—YHUKQJIbHBIA UACHTUPUKATOP IUIaTexa (MPU HATUYUH);

—HaMMEHOBaHHUE IUIaTeXka, JEHEKHBIE CPEICTBA B YIUIATy KOTOPOTO MOJUIEKAT BO3BPATY;

—CcyMMa Bo3Bpara 1udpamu 1 nponuceto (B Banote Poccuiickoit denepanun);

—IpAYMHA BO3BPATa IUIATEXKaA;

—PpEeKBU3UTHl OAHKOBCKOTO CYETa, OTKPHITOIO B KPEAMTHOW OpraHU3alMd B BaJIOTE
Poccuiickoit denepanuu;

—aJipec IEKTPOHHOM MOYTHI (MPU HAIUYHUH), B CIy4ae OTCYTCTBUSI 3JIEKTPOHHOM MOYTHI -
IOYTOBBIN aJpPEC;

—HOMeEp KOHTAKTHOTO TesiehoHa (MpH HATUYHHN);

0) ud WHOUBUAYANbHBIX MpeAnpuHuMareneit (popma 3asBICHHS TMpUBEIEHA B
npusoxeHnu Ne 1 Kk HacTosIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY):

—bamunus, UMs, OT4eCTBO (IIPU HAJIWYMM) 3asBUTEINS, MPEICTABUTENs 3asBUTENS (B
Cllydae MoJiayu 3asiBJICHHs Ha BO3BPAT MPEICTaBUTENIEM 3asBUTENS);

—HMJIeHTU()UKALIMOHHBIM HOMEP HAJIOTOIIATEINbIINKA;



—PEKBU3UTHl JIOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTh 3asABUTENS, NPEICTaBUTENS
3asBUTEN (HaMMEHOBaHHUE JOKYMEHTa, CEpus, HOMEp, JaTa BblAauyd, HAUMEHOBAaHHUE OpraHa,
BBIJIABIIIETO JOKYMEHT);

— PEKBMU3UTHl JIOKYMEHTA, MOATBEP)KIAIOIIETO NPAaBO MPEACTABUTENS 3asBUTEIS
JecTBOBaTh OT MMEHH 3asBUTENS (B ciydae IOJauyd 3asBJICHUS Ha BO3BpAaT IPEJCTaBUTEIIEM
3asiBUTENSA);

—YHUKQJIbHBIA HACHTU(DUKATOP HAYUCIIEHUS (IPU HATUYHH);

—YHHUKaJIbHBIN HICHTH(PUKATOP IIaTeXka (MPU HAJTUIHH ),

—HaMMEHOBaHUE IJIaTexa, AeHEXXHbIE CPEJCTBA B YIIATY KOTOPOTO MOJyIeXkKaT BO3BpaTy;

—CcyMMa Bo3Bpara Iudpamu 1 nponuceio (B Banmote Poccuiickoit denepanun);

—IpUYMHA BO3BpATa IUIATEXKa;

—PeKBHU3HUTHI OAHKOBCKOTO CYETa, OTKPHITOIO B KPEAUTHOM OpraHM3allMi B BaIOTE
Poccuiickoit @enepanuu;

—aJipec AIEKTPOHHOM MOYTHI (IIPU HAINYMHU), B CIIy4ae OTCYTCTBUS 3JIEKTPOHHOM MOYTHI -
MOYTOBBIN aJpec;

—HOMEp KOHTAKTHOTO TesiehoHa (MIPU HATUYHH);

B) Ui IOopuauuYecKuX Jul (dopma 3asBICHHUS NPUBEACHA B IMPHIOKCHUU Ne 2 k
HACTOSILEMY a/IMUHUCTPATUBHOMY PEIJIaMeHTy):

—TIOJIHOE, COKpalieHHoe (Tpu Haiu4uu), GupMeHHoe (IIpU HAIWYMK) HAaMMEHOBAHUE
IOPUAMYECKOTO JINLIA;

—HMJIeHTU(DUKALIMOHHBIM HOMEp HAJOTOIUIaTeNbIINKa U KOJ HPUYMHBI MTOCTAHOBKH Ha
yuer;

—(amMuims, UMs, 0TUYECTBO (NMIPU HATMYUM) IPEIACTABUTEIIS 3asBUTEIIS;

—PEeKBU3UTHl JOKYMEHTA, YJIOCTOBEPSIOLIET0 JIMYHOCTh MPEICTABUTEINs 3asBUTEIS
(HauMeHOBaHME JOKYMEHTa, Cepusi, HOMEp, Jara Bblayd, HAUMEHOBAHUE OpPraHa, BHIIABLIETO
JIOKYMEHT);

—PEeKBU3UTHl JIOKYMEHTa, IOJITBEPXJAIOLUIEr0 MpaBO IPEJICTABUTENS  3asiBUTEINS
JIecTBOBAaTh OT UMEHHM 3as1BUTEIS;

—YHUKQJIbHBIA UACHTU(PUKATOP HAYMCICHUS (IPH HATUYHHN);

—YHUKQJIbHBIA UACHTUPHUKATOP TUIaTeXa (TIPH HATHYHUH );

- HAaUMEHOBAHME IUIaTEXa, JEHEXKHbIE CPEACTBA B YIUIATY KOTOPOTO MOMAJIEXKAT
BO3Bpary;

—CyMMa Bo3BpaTa udpamu 1 nponuceio (B Bamore Poccuiickoit @eneparun);

—IpUYMHA BO3BpATa IUIATEXka;

—pPEKBU3UTHl OAHKOBCKOIO CU€Ta, OTKPBITOTO B KPEIUTHOW OpraHU3ald B BaJllOTe
Poccuiickoit @eaepanuu;

—aJipec ANEKTPOHHON MOYTHI (IIPU HAIWYMHK), B CIy4ae OTCYTCTBUS SJIEKTPOHHOM MOYTHI -
IOYTOBBIN aJpPEC;

—HOMeEp KOHTAKTHOIO TesedoHa (Mpu HATMYHH).

2.6.1.2. 3asBNeHUE MPEICTABISAECTCS C MPUIIOKEHUEM:

a) coriacus cyObeKTa MEepCOHANbHBIX JaHHBIX Ha UX 00pabOTKy M paclpoCTpaHEHHE B
cootBeTcTBUU ¢ DenepanbHbIM 3ak0HOM OT 27.07.2006 No 152-D3 «O nepcoHambHbBIX TaHHBIX,
o(opMIIEHHOTO B CBOOOIHOM MUChMEHHOM (hopMme;

0) KOIUU PacYeTHOIO JOKYMEHTA 3asBUTEINSI (KOMUU pacropsKeHus: GU3NYECKOro JIuia u
(MM) KOMMM THCbMa KPEeIUTHOM opraHuzanuu (ee ¢uiuana), opraHuszauuu QenepaibHOR
MOYTOBOW CBSI3W, IUIATEKHOIO areHTa, MOATBEPKAAoLIero (hakT BKIIOYEHHS] PaCHOpPSKEHUs
(u3MUecKoro JMIa B MJIATEKHOE MOPYUYEHHE HAa MEpeUHCIeHHE IIaTexa), MOJyYeHHbIX B TOM
YyHhClie C MCMHOJIb30BAaHUEM DJIEKTPOHHOTO CepBHCAa KPEAMTHBIX OpraHu3auui (naiee -
JIOKYMEHTBI, TOJITBEPXKAAtolIHe (DaKT YIUIaThl IIATEXa);

B) KONMHMH JOKYMEHTOB, MOATBEP)KIAIOIMIMX IPABO 3asBUTENII Ha BO3BpAT JEHEKHBIX
CpeACTB, U (WIK) paMUIIHIO, UM, OTYECTBO (TIPH HAJTMUMU) 3aBUTENS - (U3NYECKOTO JIULA, Ybs
00s13aHHOCTh M0 yIUIaTe IJIaTe)ka HCIOJIHAJIACh, B CIy4yae M3MEHEHHUs JaHHBIX 3asBUTENS, U
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(uM) TDOATBEPXKIAIOLIMX IPaBO IPEACTABUTENS 3asABUTENS JEHCTBOBaTb OT €ro HMEHH,
MOATBEPKIAIOIUX HAJIIMYKME ITPaBa MPEICTaBUTENS 3asABUTENA MOIy4aTh JCHEKHBIE CPEICTBA 3a
3asgBUTEN (J1ajee - JOKYMEHTHI, TOATBEPKAAIOIUE ITPaBO 3asBUTENSI HA BO3BPAT);

I) KONMM CyJeOHOro akTa, akTa OpraHa WINM JOJDKHOCTHOIO JIMIA, HA OCHOBAHUU
KOTOPOro ObII BBIJAH WCHOJHHUTENBHBIA JOKYMEHT, HCIIOJHUTEIBHOIO JOKYMEHTAa, KOTOpHIE
ObUIM OTMEHEHBI, U3MEHEHBI UM NPU3HAHbI HECHCTBUTEIIBHBIMU — B CIIydae MOJauy 3asBJICHU
B COOTBETCTBHM C a03alleM 4YeTBEpThIM Mojpasziena 1.3. HacTOAmEero aaMUHUCTPATHBHOTO
periaameHTa.

JIOKyMEHTBI, MOATBEP)KIAIOIIME IIPaBO  3asBUTENS HAa BO3BpaT, JOKYMEHTHI,
noAaTBepkAaolMe (akT ymiaTel miartexa (3a  UCKIIOUYEHHEM KOIUMHU  PACHOPSKEHUs
TIaTeNbluKa (KOMUU PaCTOPsDKeHUS (PU3UYECKOro JUIA), TOJKHBI OBITh OGOpPMIICHBI Ha
O/aHKe  OpraHM3aluM, BbIJABIIEH  JOKYMEHT, M  IOJNHMCAaHbl €€  PYKOBOJMUTEIEM
(YIOTHOMOYEHHBIM MM JHIOM), U (Win) oQpOpMIIEHBI B COOTBETCTBUH C TpeOOBaHMAMH,
IIPEIbABIAEMBIMU K JOBEPEHHOCTSM.

2.6.2. JIOKyMEHTbI, KOTOpbIE 3asBUTEJIb BIpPaBE MPEIACTABUTh 110 COOCTBEHHOM
MHHULMATHBE (IIOJUIeXKAT IPEAOCTABICHUIO B paMKaX MEKBEJIOMCTBEHHOIO MH()OPMAIMOHHOIO
B3aUMO/ICHCTBUIO):

1) toKyMeHTBI, MOATBEpKAAIONME (DAKT yIIaThl IJIaTeXka, IpU HAIMYUK UHPOpMaLuu 00
ymiare uateka B [ocynapcTBeHHON WH(GOPMAMOHHON CHUCTEME O TOCYAapCTBEHHBIX U
MYHULIMINIAJIBHBIX IUIATEKAX;

2) MOKYMEHTBHI, MOATBEPKAAIOIINE HAUMEHOBAHUE 3asBUTEINS - OPUAWYECKOrO JIMLA —
BBIMCKAa M3 EAMHOrO TrOCyIapCTBEHHOIO peecTpa  IOPUAMYECKUX JIMI, 3asBUTENA -
UHAMBUAYAJIbHOTO TpEANpUHUMATENs - BbIMMCKa W3 EAMHOrO rocyaapcTBEHHOro peectpa
WHIVBUAYAJIBHBIX [IPEANIPUHUMATENEH.

2.6.3. 3asBiieHHE MOXKET OBITh IMMOJAHO OJTHUM U3 CIICTYIOIINUX CIIOCOOO0B:

a) IpU JUYHOM IIpUEME CIEeLUAIUCTaMM aJMMHUCTPALMM B 4Yachl IpueMa Io ajpecy,
ykazaHHomy B nyHkTe 1.4.1 mogpasnena 1.4 pasgena 1 HacTosAlero aJMHUHUCTPATUBHOIO
periaamMeHTa;

0) [IOCPEACTBOM IIOYTOBOTO OTIIPaBJICHUS o azapecy, yKa3aHHOMY
B nnyHkre 1.4.1 nonpasnena 1.4 pa3nena 1 HacTosIero aIMMHUCTPATUBHOIO PETJIAMEHTA;

B) C MCIOJb30BaHMEM EnuHOro mopranga rocyaapCTBEHHBIX U MYHULUIANbHBIX YCIYT,
PervonansHOro noprana rocyJlapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, O(UIHAIBHOrO caiTta
aJIMMHHCTPAINH TTOCEJIEHUS B MH(OPMAaLlMOHHO-TEIEKOMM YHUKAIIMOHHOM cetn HTepHeT.

2.7. HcuepnblBalOIIMK I€PEUYEHb OCHOBAHMM [UIsl OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS] MyHULIUNIAIBHOMN YCIIYTH:

1) TeKcT 3asBICHUS HE MOAJAETCS IPOUYTEHHIO;

2) B NHUCHbMEHHOM 3asBJICHUU WU 3asABJIEHUU B DJIEKTPOHHOU ¢dopMe cojepkarcs
HEIICH3YpHbIE MO0 OCKOPOUTENbHBIE BBIPAKEHMS, YIpO3bl >KU3HH, 370POBBI0 M HMYIIECTBY
JOJIKHOCTHBIX JIMLL, @ TAK)KE WIEHOB MX CEME;

3) NUCBMEHHOE 3asBJICHUE WM 3asBIIEHHE B JJIEKTPOHHOH (opMe He MOIIMUCAHO
3asiBUTENIEM (YIOJHOMOYEHHBIM IIPECTABUTENIEM 3asIBUTENS);

4) 3asBiIeHNE Ha BO3BpAT MOJAHO B aJMUHUCTPALMIO TOCEJICHUS, HE YITOJHOMOYEHHBIA Ha
OCYILECTBIIEHUE BO3BpATa IUIATEXEN /IJIs1 LIENIEH, YKa3aHHbIX B 3asBICHUU.

3asBUTENIb BIPAaBE NMOBTOPHO HANpPaBUThH 3asBJICHHE IOCIE YCTPAHEHHS] O0OCTOSITENBCTB,
MOCITY’)KUBIIUX OCHOBAHHMEM I OTKa3a B IPHEME JOKYMEHTOB.

2.8. McyepnbIBarOmMil IepeyeHb OCHOBAHUS ISl IPUHATUS PEIICHHUS O HEBO3MOXHOCTH
paccMOTpPEHHUS 3asIBICHHUS:

1) oTcyTCTBUE B 3asBIIEHUU CBEIEHUI, MPEAYCMOTPEHHBIX B moanyHkre 2.6.1.1 myHkTa
2.6.1 HaCTOAIIETO AIMUHUCTPATUBHOIO PETJIAMEHTA;

2) OTCYTCTBHUE JOKYMEHTOB, YKa3aHHbIX B MoAMyHKTe 2.6.1.2 myHkra 2.6.1 HacTosIero
aJMMHHUCTPATUBHOTO PETJIAMEHTA.

2.9. UcuepnsiBatomuii MepeyeHb OCHOBAHUM JUIsI NPHOCTAHOBIEHUS IPEIOCTABICHUS
MYHMIIMIIAJIbHON YCIyTH WIN OTKa3a B IPEJOCTABIEHUN MYHULIMIIAIIBHON YCIIyTH:



2.9.1. OcHoBaHMs AJi1 NPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHUIUMNAIBHON YCIyrd
OTCYTCTBYIOT.

2.9.2. HcuepnblBarolluii IE€peUYEeHb OCHOBAaHUM Ui OTKa3a B IIPEIOCTABICHUU
MYHUIUIAIBHON YCIIyTH:

1) orcyrcTBHe (DaKkTa 3a4MCICHUS TUIATEKA, B OTHOIIEHUH KOTOPOTO MIOJJAHO 3asIBICHNUE;

2) OTCYTCTBUE HAIMYMS Y 3asIBUTENS [IpaBa Ha BO3BPAT JIEHEKHBIX CPEJICTB;

3) HecooTBeTCTBHME TpPeOOBAHUSM OTpPAaHUYCHHS BO3BpaTa JCHEXKHBIX CPEJCTB,
YCTaHOBJICHHBIM 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu (Ipy HaJIUUUM).

2.10. IIpenocraBiieHne MyHUIIUTIATHHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

2.11. Perucrpanus 3asBI€HHsS OCYHIECTBISIETCA B JIEHb €ro MOCTYIUICHHS B
aJMMHMCTPALIUIO TIOCEIECHHUS.

B ciydae ecnu aTa ocTyIUIeHHs 3aBJICHUS C IIpUIaraéMbIMU JOKYMEHTaMH BbIIIa/1aeT

Ha BBIXOJHOHM WM Hepabounii (pa3qHUYHBIN) I€Hb, 3asSBJICHUE C IPUIIAraeMbIMH JOKYMEHTaMHU
PETUCTPHUPYETCS HA CICAYIOIMNN 33 JTHEM MMOCTYIUICHHS paOOYHid ICHb.

2.12. TpeGoBaHus K MECTaM HCIIOJIHEHHUS] MyHULIUTIAILHON YCITYTH

[Ipuneraromass K 3JaHUI0 TEPPUTOPHS JODKHA OBITH O0OpYyIOBaHA MapKOBOYHBIMHU
MecTaMH (B TOM 4YHCIE Ui TPAHCHOPTHBIX CPEACTB HHBAIMIOB), UCXOIs U3 (PaKTUUECKON
BO3MOXXHOCTH JIJISl X Pa3MEIICHUSI.

Bxon B 31anue obopynyeTcs HHPOPMAIIMOHHON BBIBECKON C YKa3aHHMEM HAaMMEHOBAHUS
YUPEKIICHUS, a TaK)Ke HHPOpMAIUEH 0 peKuMe padOoTEHI.

Mecta st uHQOpPMHUpPOBaHUS, MpeAHA3HAUYCHHBIC ISl O3HAKOMIICHHUS 3asBUTENEH C
MH()OPMAIIMOHHBIM MaTePUAIOM, O0OPYAYIOTCS:

1) naopMaIMOHHBIMY CTCHIAMH;

2) CTymbssIMH ¥  CTOJAMH  JJII  BO3MOXHOCTH  O(QOPMIICHHS  JOKYMEHTOB.
HNudopmalinoHHble CTEHABI JOJKHBI PACIojaraThCs HEMOCPEIACTBEHHO PSAIOM C KaOMHETOM
(paboyrM MeCTOM) CITCIIUAIHCTA.

Ha undopmanmoHHbIX CcTeHIax, Ha O(UIMAIBLHOM caiiTe agMHUHHCTPAIMU IOCEIICHUS
pa3MeIIaTCs CIeayoIne HHPOPMAIIMOHHBIE MAaTePUATTBI:

1) cBereHHst 0 HOPMATUBHBIX aKTaX MO BOIIPOCAM HCIIOTHEHUS MYHUIIUIIAILHOM YCITYTH;

2) mepeyeHb JOKYMEHTOB, MPUJIATAEMBIX K 3aSBJICHHUIO B COOTBETCTBUU C TOIITYHKTOM
2.6.1.2 nynkra 2.6.1 nogpaznena 2.6 paznena 2 HaCTOSALIETO IMUHUCTPATUBHOTO PETJIAMEHTA;

3) yacel mpueMa CIEUUAIMCTOB B COOTBETCTBUU C monpasgenom 1.4 pazgena 1
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Mecra oxu1aHUsI TOJKHBI CO371aBaTh KOM(OPTHBIE YCIOBUS /IS 3asBUTEIICH.

Mecta st OKMIAHUS TPEIOCTABICHUS WM TOJIY4YEHHUS TOKYMEHTOB OOOpYAYIOTCS
CTYJIBSIMHU, KPECEIbHBIMU CEKIUAMHU. KOMM4ecTBO MeCT OXUIAHWS ONpPEICNIIeTCsS WCXOAS W3
dakTHyeckoil HAarpy3Kd M BO3MOXKHOCTEM M WX pa3MelIeHUs B 3/JaHUU, HO HE MOXKET
COCTaBJISITH MEHEE 3 MecCT.

Mecta nns  3aloNIHEHUs  3asBICHUNA  OOOPYAYIOTCS  CTYNbSIMH, CTOJIaMH U
00ecreunBaroTCss 00pa3IioM 3asBJICHUS.

KaOunetsl, nmpeaHa3sHaueHHbIE AJs MpUeMa 3asBUTENEH, JOJKHBI OBITh 00OPYIOBaHbBI
CTYJIBSIMHU, CTOJAMH, KAHIICISIPCKUMHU TPHHAUICKHOCTSIMH, WH()OPMAIMOHHBIMU TaOIUIKAMHU
(BBIBECKaMHM) C yKa3aHHEM HOMepa KaOuHeTa.

Kaxmoe pabouee mecTo crnenuaiucra AOMKHO OBITH 00OPYIOBAHO TMEPCOHATBHBIM
KOMIBIOTEPOM C BO3MOXKHOCTBIO JTOCTyMa K HEOOXOIUMBIM HH(POPMAIIMOHHBIM 0a3aM JaHHBIX,
MEYATAIONIM U CKAaHHPYIOIIUM YCTPOMCTBaM, a TaKXke CPeACTBaAMH Tele(OHHOUN CBSI3H, B TOM
qucie hakcoMm.

[Ipyn mpenocTaBiICHUM MYHUIIMNAIBHONH YCIYTd WHBAJIHJAM JIOJDKHBI COOJIFOIATHCS
TpeboBaHUs 3akoHOAaTeNbCcTBAa Poccuiickoit deaepauu 0 cConnanbHON 3alUTe HHBAUIOB.

JIns MHBaIMIOB B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoit ®denepauuu o
COLIMANIFHOM 3alllUTe HWHBAIUIOB (BKIIOYash WHBAIHUJOB, HCIIOJIB3YIOIMUX Kpeciaa-KOMSACKH U
c00aK-TIPOBOJTHUKOB) 00ECTICUNBACTCSI B TOM YHUCIIE:

1) compoBoOXIeHHE MHBATUAOB, UMEIONINX CTOMKUE PacCTpONCTBA (YHKIIMU 3PEHUS U



CaMOCTOSITENIBHOTO TIEPEABM)KEHUS, M OKa3aHWE MM TIIOMOIIM B MECT€ MPEIOCTaBICHUS
MYHHLIMIIAJIbHON YCIIyTH;

2) OecnpensTCTBEHHBIH JOCTYl B TIOMEIIEHHE, B KOTOPOM IPEIOCTaBIISETCS
MYHUIUNAIbHAS yCIyra, COOaKU-NPOBOJAHNKA IPU HAJIMYUKM JOKYMEHTA, ITOATBEPKAAIOLIETO e
crienuanbHOe OO0y4YeHHE W BBIJAaBaeMOro mo (opme W B MOPSAIKE, KOTOPHIE OMpPEENsIOTCS
(benepaabHbIM OPraHOM MCIOJIHUTEIBHOM BIACTH, OCYLIECTBISIOMMM (DYHKIMH IO BBIPAOOTKE U
peanu3ayy rocy1apcTBEHHOW MOJMTHKUA U HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHMIO B cdepe
COLIMAJIbHOW 3aIUThI HACCIICHUS;

3) BO3MOXHOCTb CAMOCTOSITEIBHOI'O UJIM C TIOMOIIBIO CIELUAIMCTOB, IPEJOCTABIISIOUINX
MYHHLIMIIAJIBHBIC YCIYTH, IEPEABUKEHNS B MECTE MPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

4) BO3MOXHOCTb [TOCAJIKM B TPAHCIIOPTHOE CPEJICTBO U BBICAJKU U3 HETO NEPEN BXOIOM B
3[aHKie, B TOM YHUCII€ C UCIOJIb30BAHUEM Kpecaa-KOJSCKU U IPU HEO0OXOIUMOCTH C HOMOIIBIO
CHEIHUAJINCTOB, IPEAOCTABIISIOIINX MYHULIMIIAIBHBIE YCIYTH.

2.13. IlokazaTenu JOCTYNMHOCTH M Ka4ueCTBa YCIYTH:

a) MOKa3aTessIMU JIOCTYITHOCTH YCIIyTHU SIBJISIOTCA:

— HaJIMYME Pa3IM4YHbIX CIIOCOOOB MOJTYy4YeHUs MH(GOpPMALMU O MpaBUJIaX MPeJlOoCTaBICHUA
yCIIyTH;

— KOPOTKO€ BpeMs OKUIAHUS YCIIYTH;

— BO3MOJKHOCTb CaMOCTOSITEJIbHOTO BXOJa-BbIXOZA B 3/1aHUE (IIOMEILEHHUE), B KOTOPOM
OKa3bIBAE€TCsl YCIIYTa, B TOM YHUCIIE C UCIIOIb30BAaHUEM KpECIa-KOJISCKH;

— CONPOBOXKJCHUE WHBAIMIOB, UMEIOLIUX CTOMKHE pacCTpoicTBAa (DYHKLUUU 3pEHUS U
CaMOCTOSITENIBHOTO MIEPEABUKCHMS, U OKa3aHNUE UM ITIOMOILH;

- JIOITyCK COOAKU-TIPOBOJHHUKA IMPH HAIWYHUU JOKYMEHTa, MOATBEPKIAIOIIETO ee
crierMagbHOe OOYUEHHE,

— HaJJexallee pasMeleHue o0opyJoBaHUs U HOcuTened MHpopMaiu, He0OXOJUMbIX
Ut o0ecriedeHnst OeCpensITCTBEHHOTO JI0CTYIIa MHBAUAOB K YCIyraM ¢ Yy4e€TOM OTpaHUYCHUI
UX JKU3HEJEATEIbHOCTH;

— OKazaHue paOOTHUKAMU OpraHu3alui, MPEeJOCTaBIAIOLIUX YCIYTd HACEJIEHHUIO,
IOMOILIM MHBAIMJAM B MPEOJOJICHUN 0apbepoB, MEIIAIOIIUX MOTYYEHUIO0 MU YCIYT Ha YpOBHE
C IpYTUMH JINLIAMU;

0) HoKa3arensiMy KauecTBa YCIIYTH SIBJISIOTCA:

— npodeccroHaibHas MOAr0TOBKA CIIEUAINCTOB, MPEJOCTaBISIONINX YCIYTY;

— BBICOKas KyJIbTypa 00CIyKHBaHHUs 3asBUTEIICH;

— COOJI0ICHUE CPOKOB IPEAOCTABICHHS YCIYTH.

2.14. TpeOoBaHHMsS K HCIOJB30BAaHUIO HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTH NP NPeJOCTaBICHUN MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHON (opMe:

2.14.1. Tlomaua 3asBiIeHHs Ha OQHUIMAIBHOM CalTe aJMUHHUCTpALUU MOCEIEHUS
OCYIIECTBIISIETCS IIyT€M aBTOpU3AallMM 3asBUTENsT B  (eAepalbHONM  TOCYJapCTBEHHOMN
uHpopMallMOHHON cucteme «EnuHasg cucteMa uWACHTUOUKAIMM U ayTeHTH(QHUKALUU B
uH(ppacTpykType, obecrneunBaromell HHPOPMAMOHHO-TEXHOJIOTMYECKOE B3aMMOJIEHCTBHE
UH(POPMALIMOHHBIX CHCTEM, WCHOJb3YEMBIX JJs TPEAOCTAaBICHHUS TOCYJapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT B 3JIEKTPOHHOU (hopme».

2.14.2. 3asBuTenp BIIpaBe MOJNKMCATH 3asBJICHHE YCWJIEHHOW KBaIM(PUIUPOBAHHOMN
AIIEKTPOHHOM  MOJINMUCHI0  (BBIIAHHON  yJOCTOBEPSIIOIIMM  LIEHTPOM, AKKPEIUTOBAHHBIM
Munuudpst Poccuiickoit denepanun B cOOTBETCTBUU ¢ TpeOoBaHusIMU DeepaibHOTO 3aKOHA
ot 06.04.2011 Ne 63-®3 «O06 >neKTpOHHON MONMUCH») JHUIA, KOTOPOE B COOTBETCTBUH C
(benepaabHBIMU 3aKOHAMU U U3JAHHBIMU B COOTBETCTBMM C HUMH HOPMAaTHUBHBIMHU IPAaBOBBIMHU
aKTaMU Ha/IeJICHO MOJIHOMOYMSIMH Ha CO3JJaHHie U MOJMMCAaHNE TAKUX JOKYMEHTOB.

B cnyuae monmauum 3adBI€HUS O NPEJOCTAaBICHMM MYHUIUNAIBHON  yCIyrd
MPEJICTAaBUTENIEM 3asBUTENS JOBEPEHHOCTh, MOATBEPXKAAIOIIas MpaBOMOYME Ha oOpalleHue 3a
MOJIyYUEHUEM MYHULIMINIAIbHOW YCIIYTH, BbIJaHHAs OpraHU3aluel, YAOCTOBEPAETCS YCHIJIEHHOU
KBIM(ULUMPOBAHHON  AJIEKTPOHHOW  MOJNKMCHIO  MPABOMOYHOIO  JIOJDKHOCTHOTO  JIMIA
OpraHu3aliii, a JOBEpEeHHOCTb, BBIJAaHHAA  (U3UYECKUM  JIMIIOM, -  YCHUJIEHHOU
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KBaJTU(HUIUPOBAHHON 3JIEKTPOHHOH MOANKCHIO0 HOTapuyca.

3. CocraB, MOCAEAOBATEIBHOCTD U CPOKHU BBITIOJIHEHUS
aJIMHHHCTPATHBHBIX MPOLIECTYP, TPCOOBAHUS K MOPSIKY HX
BBITIOJTHEHMSI, B TOM YMCJIE OCOOCHHOCTH BBIITOJIHCHUS A IMUHUCTPATHBHBIX MPOIIETYP B
3IEKTPOHHOU (hopMme

3.1. IlpemoctaBneHue MYHHUIIUNAIBHOM YCIYIH BKIIOYaeT B ceOs  CIeayroIIue
a/IMAHUCTPATUBHBIC MTPOLETYPHL:

— IPUEM U PErucTpalys 3asBJIECHUS C NPUIAraeMbIMH JOKYMEHTaMH WM HaIlpaBICHUE
yBEIIOMJICHHSI 00 OTKa3e B MpHEME 3asBJICHUS 110 OCHOBAHMSM, YKa3aHHBIM B mojpassene 2.7
paszena 2 HaCTOALIEro aAMUHUCTPATUBHOIO PEriIaMeHTa;

— HaIlpaBJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB U MOJIyY€HHE HA HUX OTBETOB;

— IIpPOBEJCHUE IPOBEPKH 3asBICHHS C IPUIAraeMbIMH JOKYMEHTaMH U IPHUHSITHE
pEeLIeHHS 10 Pe3yibTaTaM MPOBEACHUS IPOBEPKH.

3.2. IIpuem u peructpanys 3asBJICHUS C IPUIAraeMbIMHU JOKyMEHTAMHU WUJIM HalpaBJeHHE
yBEIIOMJICHHSI 00 OTKa3e B NMpHEME 3asBJICHUS 110 OCHOBAHMSM, YKa3aHHBIM B mojpaszene 2.7
paszena 2 HaCTOSAIIEro aAMUHUCTPATUBHOTO perjaMeHTa.

3.2.1.  IOpugumueckum  ¢akrtoMm,  SABISIOUIMMCS ~ OCHOBAaHHMEM Ul  Hayaja
aJIMUHUCTPAaTUBHOM MpoOLENyphl, SABISETCS MOCTYIUICHHE B aAMMHUCTPALUIO IOCEJIECHUS
NUCHMEHHOTO 3asIBJICHUS WJIN 3asBJICHUS B (JOPME DIIEKTPOHHOTO JIOKYMEHTA.

3.2.2. JIuuoM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOM NpPOLETYpHI,
SIBIISICTCS CHEHUAINCT aIMHUHHUCTPALNHU, OTBETCTBEHHBII 32 MPUEM M PETHCTPALMIO BXOJSIINX
JIOKYMEHTOB.

3.2.3. Chenmanuct aIMHHHCTPALMU MPOBEPSET MPEICTABICHHBIE JOKYMEHTHI Ha
HaJimyue (OTCYTCTBHME) OCHOBAHUM MJIsi OTKa3a B IpHUEME JIOKYMEHTOB, YCTaHOBJEHHBIX B
nozpaszene 2.7 pazzena 2 HacTOSIIEro aAMUHUCTPATUBHOIO perjiaMeHTa.

B cnywae orcyrcTBUsS OCHOBaHMH Ui OTKa3a B IpUEME JIOKYMEHTOB CHELMAIMCT
AJIMAHUCTPAIMN TIOCEJICHHUSI PETUCTPUPYET 3asiBIICHUE B JKypHAJIE PETUCTPAIIMH MOCTYMUBIINX
JIOKYMEHTOB.

3.2.4. B cnyuyae NOCTYIUIEHMsI 3asBJICHHUS C IpUIAraéMbIMM JIOKYMEHTaMH B XOJ€
JUYHOTO MpHUeMa 3asBUTEII0 MPEAOCTABISACTCS IMOATBEPKACHUE PEruCTPalluu 3asBICHUS C
npUjaraeMbIMH JOKYMEHTaMHU C yKa3aHHEM pPErHCTPAllMOHHOTO HOMEpa W JaThl PErHCTpalvu
MOCPEJCTBOM NPOCTABICHHUS OTMETKU CHELHAIUCTOM aJMUHUCTpAlMM B JeHb OOpalleHHs Ha
IK3EMIUTSAPE 3asIBIICHUS 3asIBUTEIIS.

3.2.5. B cnyuae mnosyueHHs 3asBIEHHMS C TNPWIATa€MbIMHU JOKYMEHTaMH IOYTOBBIM
OTITPaBIICHHEM TTOATBEPKICHHUE O €ro MONyYeHHH M PETHUCTPAINU 3asiBUTETIO HE HATPABIISIETCSI.
O pesynbraTax MNOMY4YEHMs 3asBICHUS C NPWIATA€MbIMH JOKYMEHTAMHU 3asBUTENIb MOXKET
NOJYYUTh WH(POPMALKIO B aJIMUHUCTPAIMIO MOCEIEHUSI CIIOCOOOM, YKa3aHHBIM B IOJpa3Jeie
1.4 pa3nena 1 HacTOAIIEr0 aAMUHUCTPATUBHOIO pETIaMEHTA.

3.2.6. B cnyuae mnosmydeHus 3asBIEHUS C MpWJIAraéMbIMH JOKYMEHTaMu B Qopme
DIIEKTPOHHOTO  JIOKYMEHTa CHEIHAJNCTOM aJMHHHCTPALMU  TIOCEJICHUS  HaIpaBIISIETCS
yBEJIOMJICHHE, COJepKalllee BXOAAIINI perucTpallMOHHbI HOMEp 3asBJICHUS C IMpUIaraeMbIMH
JNOKYMEHTaMH, JaTy ero TOJy4YeHHUs, a TakkKe TIepeueHb HauMEHOBaHUU  (aiiyos,
IPECTAaBICHHBIX B 3JEKTPOHHOW (opMe TOKYMEHTOB C yKa3aHMEM KOJIMYEeCTBAa JJOKYMEHTOB
(daitnos).

YBenomiieHHe HalpaBysieTcs 0 a/ipecy JIEKTPOHHOM MMOUTHI, YKa3aHHOMY B 3asIBICHUU

(B ciydae ecny 3asBHTENb YKa3adl aJpec AJIEKTPOHHOW TIOYTHI), B JI€Hb IONyYCHHS
aJIMUHUCTpAIMel TOCEeNIeHU 3asiBIICHHS ¢ IPUIaraéMbIMU JOKYMEHTaMH.

B cnydae ecnu 3asBUTENb HE yKaszajl agpec 3JIEKTPOHHOM MOYTHI, OATBEPKICHHE O €ro
MOJYYEHUHU U PETUCTpAIMU 3asIBUTENIO He Hampasisgercs. O pe3ynbraTax MOJydeHUs 3asiBICHUS
C TIpUJIaraeéMbIMA JOKYMEHTaMH 3asBUTENb MOXET MOJYYUTh WH(OPMAIHIO B aIMHHHUCTPAITUIO
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MIOCEJIEHUs CII0cOO0M, yKa3aHHBIM nojpassena 1.4 pa3aena | HacTOSIIEro aJMUHUCTPATUBHOTO
periaMeHTa.

3.2.7. IlouroBble KOHBEPTHI (ITAKETHI), B KOTOPBIX IMOCTYIAIOT 3asBJICHUS C IPUJIAaraeMbIMU
JIOKYMEHTaMH, COXPAHAIOTCS BMECTE C 3asIBIICHUSMU U IPUJIaraéMbIMU JOKYMEHTaMH.

3.2.8. CpoK BBIIIOJIHEHUS aIMUHUCTPATUBHOMN MPOLIEYPHI:

3.2.8.1. Ilpuem wu perucrpaums 3asBICHHUS C TpUIAra€MbIMH  JIOKYMEHTaMHU
OCYILIECTBIISIOTCA B JIEHb UX IOCTYIJIEHUS B aIMUHUCTPALIUIO ITOCEJICHUS.

B cnywae ecnu nata mocTyIuleHuUs 3asBJCHMS C MPUJIaraéMbIMU JOKYMEHTAMHU BbINAIaeT
Ha BBIXOJHOM WM Hepabounii (pa3HUYHBINA) I€Hb, 3asSBJICHUE C IPUJIaraéMbIMU JJOKYMEHTaMHU
PETUCTPUPYETCS HA CIEAYIOLIUH 3a JTHEM ITOCTYIJICHUs pabouuil 1eHb.

3.2.8.2. OTKa3 B mpuUeMe W PErUcCTpaluu 3asBJICHHS C MpUIaraéMbIMU JOKYMEHTaMH IO
OCHOBAaHMSAM, YyKa3aHHBIM B mHojpasfene 2.7 pa3gena 2 HACTOSIIEr0 aAMUHUCTPATHBHOIO
periiaMeHTa, OCYIIECTBIISIIOTCS B CPOK He Oosiee Tpex padouyux AHEW CO JHA MOCTYIUICHHS
3asBJICHUS C IPUJIaraéMbIMM JOKYMEHTaMHU B aJIMUHUCTpalMIO noceiaeHus. OTka3 roTOBUTCS B
cBoOomgHON (opme C 0O0OCHOBaHWEM MPHUYMH, MOCITYKUBIIUX OCHOBAaHHUEM OTKa3a, U
HaIpaBJIsIeTCs 3asIBUTEIIO 3a MOANUCHIO TIaBbl aIMUHUCTPALIUY ITOCEJICHHS], @ B €0 OTCYTCTBHE -
3a MOANMKCHIO JIMLA, UCTIOJIHAIOIIETO €ro 00s3aHHOCTH.

3asBUTEINIO TpEAsaraeTcsi NPUHATb MEphbl M0 YCTPAHEHUIO BBISBICHHBIX HEIOCTATKOB,
MOSCHUB, YTO BO3BpaT JOKYMEHTOB HE NPEMATCTBYET IOBTOPHOMY OOpamleHHIO s
IPEOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH.

3.2.9. Pe3ynbTaToM BBINOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBIISCTCS PETUCTPAIUS
3asBJICHUS C IPUJIaraéMbIMU JOKYMEHTaMH WJIM HallpaBJIeHHUE YBEJOMJIEHUs 00 OTKa3e B IpueMe
3asBJICHHS 110 OCHOBaHUSM, YKa3aHHbIM B TMozpasjene 2.7 pasjgena 2 HACTOALIETO
a/IMUHUCTPATUBHOIO perjaMeHTa ¢ OJHOBPEMEHHBIM BO3BpPATOM 3asBJICHUS C NPHIIAraeMbIMU

JIOKYMEHTaMHU.
3.3. HampaBneHnue MeXBeIOMCTBEHHBIX 3alIPOCOB U MOJTYYEHHE HA HUX OTBETOB.
3.3.1. HOpunuueckum  (axTtom,  SBISIOMMMCS  OCHOBAaHMEM IS Havaia

aIMUHHUCTPATUBHOW TPOIEAYpbI, SBISETCS pErucTpanus aAMHHHCTpAIed MoceneHHs
3asIBJICHUS C IPUIIAara€MbIMH JJOKYMEHTaMHU.

3.3.2. Jlumom, OTBETCTBEHHBIM 3a BBIMIOJHEHUE AJIMUHUCTPATUBHON MPOLETYPHI,
ABJIETCS CHEUAINCT aJMUHUCTPALIMU [TOCEJICHUS, OTBETCTBEHHBIN 3a HAIIPaBJIEHUE 3alIPOCOB U
NOJy4eHHe JIOKyMEHTOB U  (wiM) HH(opMamuu B  HOPSAKE  MEXKBEJOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOICUCTBHUS.

3.3.3. Cneuuanuct aIMHUHUCTPALIMM IIOCEJIEHUS HAIPaBIISIET MEKBEIOMCTBEHHBIE
3arpochl B COOTBETCTBYIOLINE OpraHbl (OpraHu3aluu) Uil MOJIy4eHUsl JOKYMEHTOB, YKa3aHHBIX
B NyHKTe 2.6.2 monpaznene 2.6 paznena 2 HACTOSALIETO aAMUHUCTPATUBHOIO pErjaMeHTa, U
oOecreunBaeT MoJIydeHHEe OTBETOB Ha HUX.

3.3.4. Cpox BBbINOJHEHUS aJMUHUCTPATUBHOM MNpoOLEAYypbl cOCTaBisieT He Oosee 3
paboumx JHEH co IHA PEerucTpallvy 3asBIICHUS C IPUIaraéMbIMU JOKYMEHTaMHU.

3.3.5. Pe3ynbpTaToM agMUHUCTPATUBHON MPOLIEYPHI SBISETCS NOJy4YE€HUE JOKYMEHTOB U
(unum) uHOpPMAaLMK B MOPSAIKE MEKBETOMCTBEHHOTO0 HH()POPMALIMOHHOTO B3aUMOICHCTBUSI.

3.4. TlpoBeneHue MPOBEPKU 3asiBICHUS C TMpHIaraéMbIMU JOKYMEHTaMU U NPUHATHE
pelLIeHus N0 pe3yJbTaTaM POBEACHUS TPOBEPKH.

34.1. HOpunuueckum  (axTom,  SBISIONIMMCA  OCHOBaHHMEM  JUIA  Havaia
aIMUHUCTPATUBHON TMpPOLEAYPHl, SBISETCA pPETUCTpalus 3asBICHUS C OPHIAraeMbIMU
JIOKyMEHTaMH.

3.4.2. OTBETCTBEHHBI! CIEHUAINUCT AAMUHUCTPALIUH [TOCETICHNUS B TeUEHHE ABYX pabouux
JTHEH, CIeNyonX 3a JHEM PErUCTPALUY 3asiBICHHUS, OCYIIECTBISET MPOBEPKY:

— COOTBETCTBHUS 3asIBJICHUS Ha BO3BpAT TpeOOBaHUSM YCTaHOBJICHHBIM
nognyHkramu 2.6.1.1 u 2.6.1.2 nynkra 2.6.1 mnoxapazgena 2.6 pasgena 2 HACTOSIIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA;

— (hakTa 3a4MCIICHHS TUTATEXkKA;

— HaJIM4Msl paBa HAa BO3BPAT JICHEKHBIX CPEICTB;
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— COOTBETCTBHA  TpeOOBAaHMSM  OTPAaHWYEHHUS  BO3Bpara  JCHEXKHBIX  CPEJICTB,
YCTaHOBJICHHBIM 3aKOHOIaTeNbCTBOM Poccuiickoit deneparuu (Mpy HATUIHH ).

3.4.2.1. B cnyuae BbIsIBIICHHS] OCHOBAaHMM, YCTAaHOBJICHHBIX B mozpazzene 2.8 paznena 2
HACTOALIETO aIMMHHMCTPATMBHOIO PpEIVIAMEHTa, AaJMHHHCTpALMs IOCEICHHWS IPUHHMAET
pellIeHre O HEBO3MOKHOCTH PACCMOTPEHMS 3asIBJICHMUS.

B cny4ae npuHATHS yKa3aHHOTO PEIICHUs OTBETCTBEHHBIN CHELUAINCT aIMUHUCTPALUU
MOCEJICHHS B TEUEHUE CPOKA, YCTAHOBJICHHOTO MyHKTOM 3.4.2. HACTOSIIEro Mojapasjeiia pasjesna
3 aAMMHHMCTPATUBHOTO PETJIaMEHTA:

— OCYUIECTBIISIET NTOATOTOBKY YBEJOMJIEHUSI O HEBO3MOXKHOCTH PACCMOTPEHUS 3asIBICHUS
Ha BO3BpaT ¢ MOTHBHMPOBAHHBIM OOBSICHEHHUEM HPUYMH HEBO3MOXKHOCTU €r0 pPacCMOTPEHHS,
KOTOpoe odopmiisieTcss Ha OJlaHKe MUChMa aAMUHUCTPAIMH TIOCEJICHUS, TOIICHIBACTCS TI1aBOM
aJIMUHUCTPALMK [IOCENIEHUs, a B €r0 OTCYTCTBUE - JIMIIOM, UCIIOJIHSIOIUM €ro 0053aHHOCTH;

— HanpasJsieT YBEAOMJIEHUE O HEBO3MOXHOCTU PACCMOTPEHUS 3asIBICHMSI 3asIBUTEIIO I10
ajZipecy U crocoOoM, yKa3aHHBIM B 3asiBIICHHM (Ha agpec 3JIEKTPOHHOM MOYTHI WJIM MOYTOBBIN
ajzipec; MO TEIEKOMMYHUKAIIMOHHBIM KaHajaM CBS3M B (hopMe SIIEKTPOHHOTO JIOKYMEHTA,
HOJANMCAHHOTO  YCWJIGHHOW  KBaIM(UUUPOBAHHON  SJIEKTPOHHOW  TMOANHUCBIO  TJIaBbI
aJIMUHUCTpAIUN).

3.4.2.2. B ciiy4ae BbISBIEHUS OCHOBAaHUM, YCTAaHOBJIIEHHBIX B MyHKTe 2.9.2. moapa3zaena
2.9. pazzmena 2 HacTOAILIEro aJAMMHHMCTPAaTUBHOIO perjaMeHTa, [JaBa aaMUHUCTpaluu
IIOCEJIEHUs] IPUHUMAET pelleHre 00 O0TKa3e B OCYILECTBICHUH BO3BpATa M3JMILHE YIJIau€HHOIO
(B3bICKAHHOI'0) IUIaTEXa B aIMUHUCTPALIUU TIOCETICHMUSL.

OTBETCTBEHHBI CHELUAIUCT AJMUHUCTPALMMA IIOCEJIEHUS OpraHa OCYIIECTBISAET
MOJATOTOBKY YBEJAOMIJIGHHsT 00 OTKa3e B OCYIIECTBICHHWH BO3BpaTa H3JIMIIHE YIIAY€HHOTO
(B3BICKaHHOTI'0) IJIaTek,a, KOTopoe oopmisieTcs Ha GlaHKe MUCbMa aJIMUHUCTPALIMU [IOCEIEHUS,
MOJIMUCHIBAETCA TJIABOM aJMUHUCTpPALIMU, a B €r0 OTCYTCTBUE - JHUIIOM, HCHOJHSIOLIMM €ro
00s13aHHOCTH.

B ciydae npuHSATHS yKa3aHHOTO PEUICHUS B CPOK He Oojiee 5 pabounx THEH, CIeayIONHX
3a JHEM HPHUHATHS PELICHUs, OTBETCTBEHHBIM CHENUAJINCT aJMHUHUCTPALMKA HAIpaBisieT
yBEIOMJIEHHE OO0 OTKa3e B OCYIIECTBJICHHWM BO3BpaTa W3JIMILHE YIUIAYEHHOI'O (B3BICKAHHOIO)
IUIaTeXa 3asBUTEIIIO 110 a/Ipecy U ClocoO0M, YKa3aHHBIM B 3asBJICHUM:

— Ha a/Ipec AIEKTPOHHOMU ITOYTHI WM IIOYTOBBIN aJIpec;

— 10 TEJIEKOMMYHHUKAI[MOHHBIM KaHajaM CBSI3U B (popMe 3JEKTPOHHOIO JOKYMEHTa,
MOJIMUCAHHOTO YCUJICHHOW KBaJU(UIIMPOBAHHOW 3JIEKTPOHHOM IMOANUCHIO YIIOJIHOMOYEHHOTO
JIA AIMUHUCTPALIUU TIOCEICHHUS.

3.4.2.3. B ciryuae OTCYTCTBHsI OCHOBaHUH, YCTaHOBIICHHBIX ITO/IPa3/AeiaoM 2.8. U MyHKTOM
2.9.2. mnoapazmena 2.9. HaACTOSIIEr0 aIMUHUCTPATUBHOIO pErJIaMEeHTa, aJMUHUCTpalus
MOCEJICHUS PUHUMAET PEIIeHNE O BO3BpATE U3JIMILIHE YIUIaU€HHOTO (B3bICKAHHOT'O) IJIATEXA.

B ciydyae mnpuHATHA YKa3aHHOIO PELIEHUS O BO3BpaTe€ M3JIMIIHE YIUIAYEHHOIO
(B3BICKAaHHOT0) TIIaTeXXa aIMUHUCTpAIMs TIOCEJIEHUs B CpPOK He Oosee S paboumx gHEH,
CJIEAYIOUIMX 3a JHEM HNPUHATHS pEIIeHUs O BO3BpATe HM3JIUIIHE YIJIaue€HHOTro (B3bICKAHHOTO)
maTexa, peacTaBiseT nopydeHue B opran denepasbHOro KazHauecTBa Uil OCYIIECTBICHUS
BO3BpaTa JEHEKHBIX CPEJICTB 3asSBUTEINIO, IPEICTAaBUTEINIO 3asBUTEINS (B cllyyae HAJIU4Us IIpaBa
NpPEJCTaBUTENs 3asgBUTENS IOJIydaTh JIEHEXKHBIE CPEJCTBA 3a 3asBUTENS) B COOTBETCTBUU C
nopsakoM yuyera @DenepalibHbIM Ka3HAuEHCTBOM TIOCTYIJIEHUH B OIOJKETHYIO CHCTEMY
Poccuiickoit ®enepaunn U MX paclpelesieHus MeXay OroJKeTaMu OFOJIKETHOM CHCTEeMbI
Poccuiickoit @enepanuu, yreepxaaeMbiM MunuctepcTBoM prHancoB Poccuiickoit @eneparui.

3.4.3. Cpok BBIIIOJHEHHUS aJMUHHUCTPATUBHOM Mpoueaypbl cocTaBiser He Oomnee 10
paboumx AHEW ¢ AaThl pEruCTPaLiK 3asiBICHUS C TPUIIaraeéMbIMH IOKYMEHTAMHU.

3.4.4. Pe3ynpTaToM aIMUHUCTPATUBHON MPOLENYPHI SBIIAETCS:

- pelleHHe O BO3BpaTe W3JMIIHE YIJIAYEHHOro (B3BICKAHHOIO) IUIaTeXa B OHOKET
aJIMUHHCTPALVN TIOCEICHNUS;

- pelIeHre 0 HeBO3MOKHOCTHU PaCCMOTPEHUS 3asIBJICHUS;

- pelieHne 00 OTKa3e B OCYIIECTBIEHHM BO3BpaTa M3JMILIHE YIUIAYEHHOT'O (B3bICKAHHOTO)
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TUIaTexa B OI0JPKET aIMUHUCTPAIIUH [TOCETICHUSL.

3.5. Tlpu oOpamenun 3asBUTENsT ¢ TpeOOBaHMEM 00 WCHPaBICHUU TOMYIIEHHBIX
OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTaTe IMPEIOCTABICHUS MYHHIMIIAIBHON YCIyru
JOKYMEHTaX OINEYaTKu U OIIMOKU HCIPABISIOTCS M UCHpPaBICHHbIE TOKYMEHTHI HANpaBIISIOTCS
3asBHUTEINIO B TEUEHHUE MATH pabOUMX THEH CO JHS perucTpanuu oOpamieHusl.

3asBieHue ¢ TpeOoBaHMEM OO0 HCHpPaBICHUM JOMYIICHHBIX ONEYaTOK MU OIIMOOK B
BBIIaHHBIX B  pe3yjJbTaT€ MPEJOCTaBICHUS  MYHULUIAIbHOM  yCIYyTH  JOKYMEHTax
pErucTpUpyeTcs B TMOpsIKE YCTaHOBIEHHBIM mojpasfenom 2.11. pasgena 2 HacCTOAIIETO
aJMMHHMCTPATUBHOTO PETJIaMEHTA.

3.6. OcoOOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP B JIEKTPOHHON opMme.

3.6.1. Co nHA MOCTYIUIEHMs 3asBJICHMS O IPEIOCTABIECHUU MYHUIMIAIBHON YCIYrd B
dbopMe  BIEKTPOHHOTO  JOKYMEHTAa, [MOJAMNUCAHHOTO  YCUJICHHOW  KBaTU(UIIUPOBAHHOM
AIIEKTPOHHOH MOANHUCHIO, CIEIHATIUCT aIMUHUCTPALINHU TTOCETICHHUS B TEYCHHE OJHOTO pabodero
JHS TPOBOJUT TMPOLELYPY IPOBEPKU JACUCTBUTEIBHOCTH YCHUJICHHON KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHOM MOJIMCH, C UCIIOJI30BAHUEM KOTOPOW IOJNUCAH JIEKTPOHHBINA TOKYMEHT (IIaKeT
AMIEKTPOHHBIX JOKYMEHTOB) O IPEIOCTaBICHUN MYHULIUIIATBHON YCIYTH, IPETyCMaTPUBAIOLIYIO
NPOBEPKY COOIIOICHUS YCIOBHM, YKa3aHHBIX B cTathe 11 denepanbuHoro 3akona ot 06.04.2011
Ne 63-D3 «O06 s1eKTpOHHOM noAnUcH» (Jalee - MpoBepKa KBATUPHUIIMPOBAHHON MOJIITUCH).

3.6.2. [IpoBepka KBaTU(PHUITUPOBAHHON MOAMKMCH MOXKET OCYIIECTBIISITHCS CHEIIUATHCTOM
aJIMUHHCTPAllMd  TIOCENICHUS CaMOCTOSITENIbBHO C  HCIOJb30BAaHUEM HMMEIOIIUXCS  CPEICTB
AIIEKTPOHHOH MOJIUCH WU CPEACTB HH(POPMAITMOHHOW CHCTEMBI TOJIOBHOTO YAOCTOBEPSIIOIIETO
HEeHTpa, o0ecrieurBaroieil THHOPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE JIEHCTBYIOIINX
U CO3JaBacMbIX HH(OPMALMOHHBIX CHUCTEM, HCIONb3YEMbIX JMJIs MPEAOCTaBICHUS YCIYT.
[TpoBepka KBaMM(PUIMPOBAHHOW MOAMHMCHU TAKKE MOXKET OCYIIECTBISATHCS C HCIOJIB30BaHUEM
cpeacTB HHPOPMAIMOHHON CUCTEMBI aKKPEIUTOBAHHOTO YAOCTOBEPSIONIETO IEHTPA.

3.6.3. B cinydae eciu B pe3yibTaTe MPOBEPKHU KBAIM(DUIMPOBAHHON MOAMHCH OyneT
BBISIBIICHO HECOOJIIOJICHHE YCTAHOBJICHHBIX YCIOBHW TPH3HAHHUA €€ JCHCTBUTEIBHOCTH,
CHEIHMAIIMCT aJJMUHUCTPALIMU TIOCEJICHUSI B TEYEHHUE OJHOTO pabouero JIHs CO JHS 3aBepIleHUs
IIPOBEJCHUS TaKOM NpPOBEPKH NPHUHHUMAET pelieHHue 00 OTKa3e B NPUEME K PacCMOTPEHHUIO
3asBJICHUS O MPEJOCTAaBICHUH MYHULIUIIAIBHON YCIYTH U HaIlpaBIISIeT 3asBUTEIIO YBEIOMIICHUE
00 PTOM B AJICKTPOHHOM (opMe C yKazaHHEeM NyHKTOB ctaTthu 11 DenepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «OO6 37€KTPOHHOM MOAMMCH», KOTOPbIE MOCTY)XMIM OCHOBAaHHEM IS
NPUHATHUS ~ yYKa3aHHOrO pelleHus. Takoe yBEeJOMJIEHHWE TOAMMCHIBAETCS  YCUIIEHHOMN
KBAJTM(HUIUPOBAHHONW MOANMCHIO UCIIOJHUTENS MYHUIMIIAIBHON YCIYTH M HampaBisieTcsl 10
aJpecy JIEKTPOHHOM MOYTHI 3aIBUTENS.

3.6.4. Tlocne monmyueHHs] yBeIOMJICHHs 3asBHUTENb BIIpaBe OOPATUTHCS TMOBTOPHO C
3asBJICHHEM O NPEJOCTABIECHUM MYHULIUIAIBHOW YCIIYTH, YCTPAHUB HapyUIEHHs, KOTOpPbIE
HOCTYKUJIM OCHOBAaHHEM JJIsl OTKa3a B IPHUEMe K pacCCMOTPEHMIO NTEPBUYHOT0 O0OpaIieHusl.

4. cDOpMI:I KOHTPOJIA 3a UCIIOJIHCHUCM
AIMUHHUCTPATUBHOT'O PETJIIAMCHTA

4.1. OOmuit KOHTPOJNb 3a COONIOJIGHHEM W HUCHOJHEHUEM JOJDKHOCTHBIMH JIMIIAMU
AJIMUHHCTPAIIA TIOCENICHHS TTOJIOKCHUM HACTOSIIET0 aJIMHUHUCTPATUBHOTO pErjaMeHTa |
HOPMATUBHBIX MPABOBHIX aKTOB, PErYIHPYIOMIMX MpPEIOCTaBICHHE MYHHUIUMAIBLHON YCIyTH, a
TakKe TMPUHATHEM PEIICHHH OTBETCTBEHHBIMH JODKHOCTHBIMH JIUIIAMH  JIMUHHUCTPAIH
MOCENIeHUsT OCYIIECTBIISET TJaBa aJMHHUCTPAIIMK TIOCETICHUS, a B €ro OTCYTCTBUE - IHUIIO,
HCIOJIHAIOIIEE €ro 00SI3aHHOCTH.

4.2. Texymuil KOHTPOIb 3a COOJIOJCHHEM U WCIIOJHEHHUEM IOCIIeI0BATeIbHOCTH
NEHCTBUI,  ONpeACNICHHBIX  aJMUHUCTPATUBHBIMH  TIPOILEAYypaMH IO  HCIIOJIHEHUIO
MYHHUIIMTIATBHOW YCIYTH CIEUaTNCTaMid aJMHUHUCTPAIMN TIOCENEHHS, OCYIIECTBISIOT TJaBa
AJIMUHHCTPAIAH TIOCEITICHNUS, & B UX OTCYTCTBHUE - JIUI[A, HCIIOJHSIOIIAE UX 00S3aHHOCTH.

4.3. TlepuoIMYHOCTh OCYIIECTBICHHSI TEKYIIETO KOHTPOJS YCTaHABIMBAETCS JIMIIAMU,
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YKa3aHHBIMM B nofpasnenax 4.1, 4.2 HacTOAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA.

4.4. B xozie TEKYIIETO KOHTPOJIS MPOBEPSIETCS:

- coOJII0/IeHUE CPOKOB MCTIOJIHEHHSI a]MUHUCTPATUBHBIX MTPOLEAYP;

- IOCJIEOBATEIBLHOCTD NCIIOJHEHUS aIMUHACTPATUBHBIX ITPOLIELYD.

4.5. B cinyuyae BBISBIEHUS B pPE3Yy/lbTaTe€ OCYIIECTBICHUS KOHTPOJS 3a HCIIOJIHEHUEM
HACTOALIET0 aJMUHUCTPATUBHOIO pEIJIAMEHTa HApYIIEHUH IIpaB 3asBUTEN IIPHUBJICYCHHE
BUHOBHBIX JIUL[ K OTBETCTBEHHOCTH OCYLIECTBIJIIETCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit deneparumu.

4.6. JloiKHOCTHBIE JHMIA AJMMHUCTPALMM  IIOCEJIEHHS HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTb 3a WCIIOJIHEHUE AaJMUHHCTPATUBHBIX MPOLEAYP U COONIOJEHUE CPOKOB,
YCTaHOBJIEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

4.7. IlepcoHanbHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIML[ AIMHHUCTPALMU ITOCEICHUS
3aKperuIsieTcsi B MX JOJDKHOCTHBIX HMHCTPYKLHSAX B COOTBETCTBUHM C TpeOOBaHUAMU
3aKoHoJaTenbcTBa Poccuiickoit denepannm.

4.8. OCHOBHBIE TOJOXEHHUS, XapaKTepHU3YIOIIHe TpeOOBaHHS K MOPSAKY H (opmam
KOHTPOJISI 3a MCIIOJIHEHHEM HACTOAILLETO aJIMHHHUCTPATHMBHOIO PETJIAMEHTa, B TOM YHUCIE CO
CTOPOHBI TPaXAaH, UX OOBEIWHEHWH M OpPraHU3aIMii, YCTAHABIMBAIOTCA M OIPEACISIOTCS B
COOTBETCTBUM C (hefiepalibHbIMU 3aKOHAMH, a TAKXKE MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMHU
Poccutiickoit @eneparnyn, 3aKkOHaMH ¥ HHBIMH HOPMaTUBHBIMHU MTPABOBBIMU aKTaMu PecmyOmmku
bypsAtysa, MyHULIIUIIaIbHBIMU IIPABOBBIMH AKTaMH.

5. ocyne6nblit (BHECYAEOHBIN) MOPAIOK 00XKAIOBAHUS PEIICHHIMA
U jelictBuii (0€31e1CTBUS) OPTraHa, PEI0CTABIISIONIETO
MYHUIUTIATBHYIO YCIYTY, & TAK)XKE €r0 TODKHOCTHBIX JIUII,
MYHHIIUITATBHBIX CITYKAIUX

5.1. 3asBUTENb MMEET MPaBO Ha Jl0CcyleOHOe (BHeCylneOHOe) 00kaloBaHUE PEUICHUH U
neiicTBuil (0e31eiCTBIS) aqMUHUCTPALIMH TTOCENEHUs, €r0 JOHKHOCTHBIX JIUI, MYHUIIUIAIbHBIX
CITYXalluX, OCYIIECTBIAEMBIX (IPUHSTHIX) MPU MPEAOCTABICHUNA MYHUIIUIIATBLHON YCIYTH.

5.2. 3asgBuUTENb MOKET OOPATUTBHCSA C 5Kall000ii, B TOM YHUCIIE B CIEIYIOIIUX CIIydasx:

1) HapymieHue Ccpoka pEerucTpanuy 3asBICHUS O MPEAOCTABICHUM MYHHUIIMIAIbHON
YCIYTH;

2) HapyIlIeHHEe CPOKa MPEAOCTABICHNUS] MYHUIIMTTAIbHON YCITYTH;

3) TpeGoBaHue y 3asBHUTENS JOKYMEHTOB WM HHQPOpPMAIUU JTHOO OCYIIECTBICHHS
JIEUCTBUM, MPEJICTABICHUE WA OCYUIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
paBoBbIMU akTaMu Poccuiickoit @enepari, HOpMAaTUBHBIMU MPABOBBIMU akTamMu PecryOnuku
BypsTHs, MyHUIIMNIATBHBIMU TPABOBBIMHU aKTaMU ISl TPEAOCTABICHHUS MYHULIMIIATBHON YCIIYTH;

4) oTKa3 B MpueMe y 3asBUTENS JOKYMEHTOB, MPEJOCTaBICHIE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBbIMU akTaMu Pocculickoit ®enepanny, HOPMATUBHBIMH MPAaBOBBIMU
aktamMu PecnyOnuku BypaTvs, MyHHUIUINAIbHBIMHA MPABOBBIMU aKTaMHU MJS TPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

5) oTka3z B MPENOCTaBICHUU MYHUIMIIAIBLHON YCIyTH, €CJIM OCHOBAaHUS OTKa3za HE
MpeyCMOTPEHbI (efepadbHbIMA 3aKOHAMH WM TPUHSATBIMU B COOTBETCTBHH C HUMH HHBIMHU
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®@enepauuu, 3aKOHAMA ¢ WHBIMH
HOPMAaTHUBHBIMH TPaBOBBIMU akTaMu PecnyOmuku BypsTusi, MyHUIUMNAIBHBIMU MPAaBOBBIMH
aKTaMM;

6) 3aTpeboBaHUE C 3asIBUTEIS MIPH MPEIOCTABICHUN MYHUIIUIIATHHON YCIYTH IUIAThI, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TpaBOBbIMM  akTamu  Poccuiickoin ~ Denepanmu,
HOPMAaTHUBHBIMH TIPaBOBBIMU akTaMu PecnyOnmuku BypsTus, MyHUIIUTATBHBIMU TPAaBOBBIMH
aKTaMM;

7) oTKa3 aAMUHHUCTPAIUH MTOCENCHUS, TOTKHOCTHOTO JIUIA aIMUHUACTPAIIUU MTOCEIICHUS B
WCIIPABJICHUU JOMYIICHHBIX WMH OIEYaTOK W OIMMOOK B BBIAHHBIX B pe3yibTaTe
MPEIOCTaBIEHUS MYHUIIMIAIBHON YCIyTd JOKyMEHTaxX JHU0O HapylIeHHe YCTaHOBIEHHOTO
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CPOKa TaKUX UCIIPABIICHU;

8) HapymieHue cpoka WIM TOpsAKa BbIJAYM JOKYMEHTOB 10  pe3yJbTaTam
MPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH;

9) npuocTaHOBIEHUE TMPEJOCTABICHUS MYHUIUNAIbHON YCIyrd, €clid OCHOBaHUS
MPUOCTAHOBIICHUS HE TIPEYCMOTPEHBI (peIepaIbHBIMU 3aKOHAMU U PUHSATHIMHA B COOTBETCTBHH
C HUMH HMHBIMH HOPMAaTHBHBIMU NpaBOBbIMH akTamu Poccuiickoit ®denepanuu, 3akoHAMU U
WHBIMH HOPMATHBHBIMH TPABOBBIMU akTamu PecnyOmuku bBypsitus, MyHUIIUTIQTBHBIMU
MIPABOBBIMU aKTaMH;

10) TpeboBanue y 3asBUTEIS TPU MTPEIOCTABICHUN MYHHUIIUITATLHOW YCIIYTH TOKYMEHTOB
Wi UHQOpPMAIMH, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
NEPBOHAYAILHOM OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOMUMBIX JUIsi TIPEJOCTaBICHHUS
MYHUIIMIIAILHON YCITYTH.

5.3. 3agBuUTENs UMEET MPABO Ha MOJy4YeHHE UH(OPMAIMH U JOKYMEHTOB, HEOOXOIUMBIX
JUIsi OOOCHOBAHUSI M PACCMOTPEHUS KalloObl, B TeueHue 3 pabo4yux JHEH co JHS NUCHbMEHHOIO
oOpaineHus B A IMHHHCTPAIINIO TIOCETICHHUS.

5.4. OcHOBaHMEM JyIsl Hayaja MpoIeAyphl AOCYAeOHOr0 (BHECYIeOHOT0) 00KaJoBaHUS
SIBIISICTCS JKano0a 3asBUTEIs, 3apPETUCTPUPOBAHHAS B YCTAHOBICHHOM TIOPSIIKE.

5.5. XKanoOa mopmaercss B MUCbMEHHOHN (hopMe Ha OyMa)KHOM HOCHUTEINE, B 3JEKTPOHHOM
dbopwme.

XKanoba wna pemenus u geiictBus (6e3melicTBHE) MYHHUIIMIAIBHBIX — CIYXKAIIUX
AJIMUHHCTPAIMHA TIOCEIICHUST TIPHU TPEIOCTABICHUN MYHHIIMITAIHLHOW YCIYyTH PAacCMaTPUBACTCSI
TJIaBOM aIMHUHUCTPALIUU TTOCETCHUSI.

5.6. XKamoba Ha pemeHus u jaelictBus (Oe3MeHCTBUE) aJMUHHUCTPAIIMH TOCEIICHHS, €€
JOJKHOCTHOTO JIUIA JIM00 MyHHUIIMIAIBHOTO CIYXAIlIero MOKeT ObITh HallpaBJIeHa MO MOoYTe, C
UCIIOJIb30BaHWEM HH()OPMAMOHHO-TEIICKOMMYHUKAITMOHHONH ceTu WHTepHeT, Oo(QUIIMaIBHOTO
caiita moceneHusi B ”H(HOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTu VHTepHeT, a Takke MOKET
OBITh IPUHSATA TIPH JTMIHOM MIPUEME 3aIBUTEIIS UM HAIIPABJICHA:

- Ha TMOYTOBBIM aapec agMuHUCTpauuu mnocenenus (671719, Pecmybnuka bypsarus,
Cesepo-baiikanbckuii p-on, nrr. Kuuepa, yn. Llentpanehnas, a. 1);

- Ha DJIEKTPOHHYIO MOYTY aAMHUHHUCTpalu noceaeHus admkichera@mail.ru;

5.7. XKanoGa nomkHa coaepKaTh:

- HAaMEHOBaHWE OpraHa, MPeJOCTaBISIONIET0 MYHHUIMIIATBHYIO YCIYTY, JAOIKHOCTHOTO
JUIa OpraHa, NPEJOCTABISAIONIETO MYHHIHUNAIBHYIO YCIYyTY, JIHOO MYHHUIIUIIATBHOTO
CITy’Kalllero, peltieHus u eicTBus (0e3eiiCTBIE) KOTOPHIX 00XKAITYIOTCS;

- (hammiro, UMsi, OTYECTBO (TOCTEAHEE - PU HAJTUYHH), CBEJCHUS O MECTE KUTEIbCTBA
3asBUTENA - (PU3MUECKOTO JIMIIA THO0 HAUMEHOBAHKE, CBEJICHUS O MECTE HAXOXKICHUS 3asIBUTEIIS
- IOpUJMYECKOTO JIWIIA, a Takke HoMep (HoMepa) KOHTaKTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (IPU HAIUYUH) U MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJDKEH OBITh HampaBlieH
OTBET 3aSIBUTEIIIO;

- cBeAeHHMs 00 oOOXaldyeMbIX pelIeHusX U JedcTBusx (Oe3melicTBUU) oOpraHa,
MIPEIOCTABIISIOIIETO MYHHIIATIATHHYIO YCIIyTY, JOJHKHOCTHOTO A oprana,
MPEIOCTABIISIONIECTO MYHHUITHITATBHYIO YCIIYTY, THO0 MyHHITMITAIEHOTO CITYXKAIIero;

- JIOBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COTJIACEH C PEIeHHEM M JIelCTBUEM
(Oe3mericTBMEM) OpraHa, MPEAOCTABISIFONICT0 MYHHUIIUIAIBHYIO YCIYTy, JIOKHOCTHOTO JIHIIA
Oprasa, mpeI0CTaBISIONIEr0 MyHUILIUIIATHHYIO YCIYTY, THO0 MYHUIIUIIATBLHOTO CITYXKAIIIETO.

3asBUTEIIEM MOTYT OBITh TPEJCTABICHBI JOKYMEHTHI (ITPU HAJTUYHH), TOATBEPKTAFOIINC
JIOBOJIBI 3asIBUTEIIS, JINOO WX KOTIUU.

5.8. Kanoba moayiexuT pacCMOTPEHHIO B TEUEHHUE MATHAANATH paboyux JHEH CO JIHS ee
perucTpaluu, a B Ciiydyae O0KaJoBaHHs OTKa3a B MpHUEME JOKYMEHTOB y 3asBUTENs JHUOO B
WCIIPABIICHUU JOMYIICHHBIX OIEYaTOK M OIMMOOK WJIM B CIIy4ae OOKaJOBaHHWS HaPYIICHHS
YCTaHOBJIEHHOTO CpPOKa TaKMX HCIPABICHUH - B TEUYEHHE TMATH pabouux JHEH co JHS ee
pETHUCTpAIIHH.

5.9. XKanoba, moctynuBinas B aAMUHHUCTPAIUHM TIOCENICHUS, MOMJICKHUT PETUCTPALUU B
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JIEHb €€ MOCTYIUICHHUS.

5.10. Tlo pesynpTaTam paccMOTpPEHHUS >KajJoObl MPUHUMACTCA OIHO W3 CJCAYIOIIHUX
peLICHU:

- kKanoba yNOBJIETBOpSETCS, B TOM 4Hciae B (OpME OTMEHBbl NPUHATOIO PpEIIECHUs,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yNIbTaTe MPEIOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYrd IOKYMEHTax, BO3BpaTa 3asBUTEIIO JCHEKHBIX CPEICTB, B3UMaHHE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBBIMU akTamMu Poccuiickoit Pexnepannu,
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu PecnyOnauku Bypsatus, MyHHULMIANIbHBIMM IPaBOBBIMU
aKTaMu;

- B YJIOBJIETBOPEHUH 5KaJI00bI OTKA3bIBAETCS.

5.11. B cnyyae npu3HaHus Kaja00bl IOUICKAIIEH YIOBICTBOPEHHUIO B OTBETE 3asIBUTEIIIO,
YKa3aHHOM B nozpaszene 5.12 HacToAmEero agMUHUCTPATUBHOIO peErjlaMeHTa, JaeTcs
uHpoOpMaLUs O JEHCTBUAX, OCYILECTBIISIEMBIX OPraHOM, MPEIOCTABISIONIMM MYHUIUITAIBHYIO
yCIyTy, B LEIIX HE3aMEIUIMTEIbHOIO YCTPAHECHHs BBIABICHHBIX HApYLICHWM NpPU OKa3aHUU
MYHULIMIIAJIbHOW YCIIYTH, a TaKKe IPUHOCATCS M3BMHEHHUS 3a JOCTaBICHHbIE HEYJ00CTBA M
yKa3plBaeTcsi MHGQOpManus O JaJbHEHIIMX AEHCTBUSAX, KOTOpblE HEOOXOIUMO COBEpPLIMTH
3asIBUTEIIIO B LIEJISAX MOJIyYE€HUSI MyHULIUIIAJIbHON yCIIyTH.

B cnywae npusHaHus kajoObl HE MOAJEKAIIEH yIOBIETBOPEHUIO B OTBETE 3aSBUTEINIO,
YKa3aHHOM B nozpaszene 5.12 HacToslero aJMUHHUCTPAaTUBHOIO pErJIaMEHTa, JaloTcs
apryMEHTHPOBAHHBIE Pa3bsICHEHUS O NMPUYMHAX MPHUHATOrO PEIICHUs, a Takke WH(popMalus o
HopsiIKe 00KAIOBaHUS MPUHSATOTO PELICHUS.

5.12. He nosgHee [HA, CIELYIOIIErO 3a AHEM IPUHATHS PEIICHUSA, YKa3aHHOIO B
nozpaszzaene 5.10 HacTosLEero agMUHUCTPATUBHOTO pPErJIaMEHTa, 3asBUTENIO B MHCbMEHHON
(dopMe U 110 JKETAHUIO 3asABUTEIIS B 3JIEKTPOHHOM (popMe HampaBisieTcs: MOTUBUPOBAHHbII OTBET
0 pe3yJibTaTaXx pacCMOTPEHMS KaT00bI.

5.13. Undopmauust g 3asButencii o6 ux mpaBe Ha gocyaeOHoe (BHecyneOHOeE)
oOxkanoBaHue AeWcTBUi (0e3neiicTBUs) M PEIIeHHWH, MPHUHATHIX (OCYHIECTBISIEMBIX) B XOJI€
IPEOCTaBIICHUS] MYHUIIMIIATbHOM YCIIyTH, pa3MeliaeTcs Ha OpUIHMaIbHOM caiTe MOCeIeHUs B
MH(}OPMaLMOHHO-TEIEKOMM YHUKAIIMOHHOM cetn HTepHeT.

5.14. B ciydae ycTaHOBIEHHMS B XOJ€ WIM IO pe3yjlbTaTaM PacCMOTPEHHs KaJloObl
IIPU3HAKOB COCTaBa aMUHUCTPATUBHOIO IMPABOHAPYIIEHMSI WM MPECTYIUIEHUS JOJKHOCTHOE
JIMII0, HAJIeJIEHHOE MOJIHOMOYHUSAMH MO PACCMOTPEHHIO kajlod B COOTBETCTBHU C MOAPA3JEIOM
5.5 Hacrosiero aAMMHUCTPATUBHOIO perjaMeHTa, He3aMeIJIUTEbHO HaMpaBiseT UMEIOLIHeCs
MaTepHuaibl B OpraHbl IPOKYpPaTyphl.




[Tpunoxenue Ne 1
K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATBHON yCIYTH
«Bo3Bpar u3nuuiHe yriadyeHHbIX
(B3BICKAHHBIX ) B OFO/HKET MYHHUIIUITAIBHOT'O
o0pa3oBaHMs TOPOICKOTO MOCEICHUS
«mocenok Kuuepay ninarexein»

B amvunmctparpiro MO I'TT «aiocenok Keaepay»
oT

(D.MN.O. (oT4eCcTBO YKA3BIBACTCS TIPY HATIMYKH)

(151 PUBMIECKOTO JINTIA, HTHMBUTYTHHOTO
TIPeIPUHUMATEIIS, TIPEICTABUTENIS 3asIBUTEIIS)
TPOYKKBAFOILIETO T10 aJPECy:

JOKYMCHT, y,[[OCI‘OBepﬂIOH_[I/II‘/'I JIMYHOCTBb

(YKa3aTh HAMMEHOBAHHUE, PEKBH3UTHI JIOKYMEHTA, KEM U
KOTIa BBIJIaH)

JIOKYMEHT, TIOJITBEPKIAOLLIMIA TIPABO MPEICTABUTEIIS
3asBUTEIIS JIGWCTBOBATH OT IMEHH 3asIBUTEIIS

(y1<a3an, HaNMMCHOBAHUC, pCKBU3UTHI JOKYMCHTA, 1 KOI'1d

BbIZIaH)
CHUJIC (TpY HATTAYKH)
MHH (TpY HATTAYKK)
ATIEKTPOHHAI TIoUTa (TIOYTOBBIN a/1pec) (MPU HATHIHH )
TenedoH

3asBIICHIE

[porry BepHYTh M3THMIIHE YIUTaueHHY!O (B3bIcKaHHY0) B fioxox MO I'TI «aiocenok Kuuepa» cymmy
HEHAIOTOBBIX JI0XOIOB, B pa3Mepe

(yKaszaTh MHPOPMALIHIO O TIIATEKe B COOTBETCTBUHM C MOITYHKTAMU «@», «O» nomyHkTa 2.6.1.1 myHkTa 2.6.1
AIMUHHCTPATABHOTO peryiaMeHTa) ( ) pyOrieid, B CBSI3U C
TEM, UTO

(yKazaTh PUYMHY BO3BpATa IUIATEXKA)

JIOKyMeHT, TIONTBEpKAAIOIIMNA (DAKT yIUIaThl TUIATEKA, TpWIaracTcsl (He TMpPEACTARISIOTCS TPH HATYHA
uHpopmaru 00 yruiare riartexa B 1 ocyaapcTBeHHON MH(OPMALMOHHON CHCTEME O TOCYAApCTBEHHBIX U
MYHHIAIATHHBIX TUIATEKaX ).

PexBIBUTSI U1 NIEPEYNCIICHNS CPEICTB:

HanmenoBanvie GaHka

BUK Ganka

Ne koppecroHIeHTCKOTO cyeTa OaHKa
Ne munieBoro cuera nomydarens miarexa
YUH (npy Hamumm)




YUII (npy Harmumm)

(TOIIHICh 3asIBUTEIIS, (pacrmdpoBKa MOJITHCH) (nara)
TIPE/ICTABUTESIS 3ABUTEIIS)



ITpunoxxenne Ne 2
K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIyTH
«Bo3Bpar u3nuuiHe yriayeHHbIX
(B3BICKAHHBIX ) B OFO/DKET MYHUIIUITAIBHOT'O
o0pa3oBaHMs TOPOICKOTO MOCEICHUS
«mocenok Kuuepay mmarexen»

B amvunmcrparmro MO I'TI «aiocernox Kuuepay
oT
(HarMEHOBAHIE OPraHI3AIIH (TIOJTHOE, COKPAITCHHOE)

WHH/KIII
FOPUIMYECKUIA aJIpeC:

TIOYTOBBIN aIIpeC:

OJICKTPOHHAA I10YTa:

(Y HATIYKK)
TenedoH

3a4BJICHUC

[lpocum BepHYTH M3IMILIHE YIUIAYEHHYIO (B3bICKaHHYIO) B joxon Orompkera MO Il «aocenok
Kuuepa» cyMMy HEHAIOTOBBIX JIOXOZIOB, B pa3Mepe

(yxazarh MH(OPMAITHIO O TUIATEKE B COOTBSTCTBHH C TOMITYHKTOM «B) MoAyHKTa 2.6.1.1 myHKTa 2.6.1 a/IMHHUCTPATUBHOIO peryiaMeHTa)

( ) pyOIeii, B CBSI3U C TEM, 9TO

(YyKazartb PUYKHY BO3BpATa IUIATEKA)

JIoKyMeHT, MOATBEpKIAIONIMN (haKT yIUIaThl IUIATeka, Mpuiaraetest (He MpeACTABISIOTCS MPU HATMYHU
uHpopMaimu 00 yriare riarexa B [ ocymapcTBeHHONH MH(OPMAIMOHHON CHCTEME O TOCYIApPCTBEHHBIX U
MYHUIIMITATHHBIX TIATEXKAX).

PexBr3HTHI 117151 IEPEUMCIIEHHS CPEJICTB:
HarvenoBanvie GaHka

BUK Ganka

Ne koppecroH IeHTCKOrO cyeTa OaHKa
No jrieBoro cueTa nosmyyaresis miarexa
YUH (ipu Hamumm)
YUII (npy Harmumn)
®UO npencraBuTenst 3asBUTENS
I TacriopTHBIE TaHHBIE PEICTABUTENIS 3aIBUTENISI CEPUN No BbIJIaH

PeKBU3UTBI TOKYMEHTA, TIOITBEPIK/IAFOIIIETO IPABO MPE/ICTABHTEIIS 3asBUTEIIS JISHCTBOBATH OT IMCHU
3asBUTEIIS

PykoBomuress opranusanmy

(momrmich) (pacmmpoBKa MOTIHCH)
[ maBHbIi1 Oyxranrep

(ToIwCh) (pactmdhpoBKa MOJITCH)






